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Introduction

A. Chairman’s Statement

Dear Fellow Employee,

Emas group (Emas A.S., Almen Plastik A.S.
and Akce Plastic A.S.) has developed over
many years a strong culture of integrity and
ethics. Now being part of the Sumitomo
Chemical Company group, we should also
implement a “Code of Ethics” which all board
members, officers and employees should follow
in our daily business activities in line with the
one Sumitomo Chemical Company Limited,
Japan (“SCC”) established and maintains.

Emas group has been conducting our business
activities in accordance with local and
international laws as well as our company’s
internal rules and regulations. So far, these
have guided us well in the areas of corporate
governance. However, in today’s global
business environment, just merely complying
with laws is no longer sufficient. We need to
establish and follow a code of ethics with a
higher standard of ethics and integrity, as it is
emphasized in our Corporate Core Values.
Only by doing so, we will be able to earn the full
trust and confidence of our stakeholders: fellow
employees, customers, suppliers, investors
and community, thereby ensuring Emas
group’s continual growth and success.

What follows is Emas group’s Code of Ethics,
which stipulates a set of well-defined corporate
governance processes and behaviors required
from all board members, officers and
employees to enhance the trust and confidence
of our stakeholders and accountability in our
daily business activities.

| am confident that this Code of Ethics will help
us act as responsible corporate citizens and will
further reinforce the positive image of our
company with our stakeholders and regulators.
| request each member of Sumika group to
read, understand and, more importantly, to
make a commitment to observe this Code of
Ethics in the course of business.

Ludovic Seynave
Chairman

A. BASKANIN BEYANI

Degerli Is Arkadaslarim,

SPCTR (Sumika Polymer Compounds Turkey
Plastik San.Tic.A.S.ve Almen Dig Ticaret A.S.)
gelisimi yillara yayillmis glgli bir etik ve ahlak
kiltiriine sahiptir. Halihazirda Sumitomo Chemical
Company grubunun bir pargasi olarak, Sumitomo
Chemical Company Limited, Japan (“SCC”)
sirketinin olusturup korudugu davranis kurallari ile
ayni dogrultuda tim kurul Gyelerinin, yetkililerin ve
calisanlarin  kendi gUnluk ticari faaliyetlerimiz
dahilinde izlemek durumunda oldugumuz “Davranis
Kurallarini” uygulamaktayiz.

SPCTR olarak, sirketimizin dahili kurallari ve
dizenlemeleri ile birlikte yerel ve uluslararasi
yasalara uygun olarak ticari faaliyetlerimizi
yuritmekteyiz. Bu zamana dek kurumsal yonetim
alanlarinda bu ilkeler bizler icin iyi bir rehber gérevi
Ustlendi. Bununla birlikte ginimuzin kiresel ticaret
ortaminda, yalnizca yasalara riayet etmek tek bagina
yeterli olmamaktadir. Temel Kurumsal
Degerlerimizde vurgulandigi sekilde daha yuksek
ahlaki ve etik bir standartla Davranis Kurallarini
olusturup izlemek durumundayiz. Yalnizca bu
sekilde SPCTR’nin dahimi bilylme ve basarisini
temin ederek paydaslarimiz olan is
arkadaslarimizin, musterilerin, tedarikgilerin,
yatirrmcilarin ve de toplumun given ve itimadini
kazanabiliriz.

SPCTR dahilinde izlenen Davranis Kurallari, pay
sahiplerinin given ve itimadini ve de gunluk ticari
faaliyetlerimizdeki hesap verebilirligi arttirmak adina
tim kurul Uyeleri, yetkiller ve de calisanlardan
beklenen tanimlar iyi sekilde belirtilmis bir dizi
kurumsal ydnetim silreci ve davranisi ortaya
koymaktadir.

Bu davranis kurallarinin sorumluluk sahibi kurumsal
bireyler olarak hareket etmemize yardimci
olacagindan ve de sirketimizin pay sahipleri ve de
dizenleyicilerle olan pozitif imajini daha da
glglendireceginden eminim. Tdim Sumika Grubu
mensuplarinin  bu davranis kurallarini  okuyup
anlamasini ve de daha da 6nemlisi igleri sliresince
bunlara uymalarini arzu ederim.

Ludovic Seynave
Baskan



B. Purpose

This Code of Ethics (“Code”) has been
prepared to acquaint you with the policies, rules
and regulations (“Policies”) of Emas Group
Companies (the “Company”) that apply to all
employees, including any of those temporarily
employed, at the Company (“Employee” or
“Employees”). Please read this Code carefully
and keep it for your reference.

The purpose of this Code is to aid you in
conducting yourself in a legally and ethically
appropriate manner and to define the scope of
your responsibilities during your employment
for the Company. Our business at the Company
is predicated on the good reputation of our staff
for their integrity and high moral standards. It is
the policy of the Company to prevent the
occurrence of unethical or unlawful behavior, to
halt any unethical or unlawful behavior that may
occur as soon as reasonably possible after its
discovery and to discipline those who violate
the Policies contained in the Code and the
Company’s related rules and regulations,
including individuals responsible for the failure
to exercise proper supervision and oversight to
detect a violation by their subordinates.

You are responsible for reading and
understanding the contents of this Code as well
as fully understanding and complying with all
the laws and regulations applicable to you
according to your position in the Company, and
you are requested to submit each year the
Certificate of Understanding  And
Compliance (in the Annex to this Code) to the
Company. Your performance appraisals will in
part reflect your adherence to the Company’s
Policies and all applicable laws and regulations,
and the violation of the Polices, or violation of
the any applicable law or regulation may result
in disciplinary action up to, and including,
immediate termination of employment. You
must also realize that violation of such Policies,
laws or regulations may result in sanctions
against the Company and yourself, including,
potentially, your imprisonment.

C. Changes in Policies and rules

The Policies are subject to change as national
and local laws change or at any time at the sole
discretion of the Company, as are all other
internal policies, rules, regulations, procedures,
benefits and other programs.

B.AMAC

Bu Davranig Kurallari, sizlerin Sirket dahilinde gegici
olarak istihdam edilenler de dahil olmak Uzere tim
calisanlar icin gecerli olan (“Calisan” ya da
“CGalisanlar’) SPCTR Sirketlerine (“Sirket”) ait
politika, kural ve duzenlemelere uymasi igin
tasarlanmistir. Bu kurallari  dikkatlice okuyup
referans edininiz.

Bu kurallarin amaci yasalara ve ahlaka uygun
davranislarda bulunmaniza ve de Sirket igin
calistiginiz  sire zarfinda sorumluluklarinizin
kapsamini tanimlamaktir. Sirketteki isimiz
calisanlarimizin  dirlstllk  ve  yiksek ahlaki
standartlar baglaminda sahip oldugu itibara
dayanmaktadir. Etik olmayan ya da yasa digi
davraniglarin olusmasinin 6nine gegmek, farkina
varilmasi sonrasi mumkin olan en kisa surede
meydana gelmesi muhtemel etik da yasa disi
davranigi durdurmak ve de altinda yer alanlarin
ihlalini tespit etmek adina geregine uygun denetim
ve gdzetim gosteriimemesinden sorumlu olan kigiler
dahil igbu kurallar ve de Sirketin ilgili kurallari ve de
dizenlemeleri dahilinde yer alan politikalari ihlal
edenleri disipline etmek sirket politikasidir.

Sirketteki konumunuza gére sizler igin gegerli olan
yasalari ve diizenlemeleri tamamiyla okuyup bunlara
riayet etmekle birlikte isbu kurallarin igerigini okuyup
idrak etmekten de sorumlu olan sizlerden sirkete her

yil Mutabakat ve Uygunluk Sertifikasi (Bu
Kurallarin Ek Kisminda Yer Almaktadir) ibraz
etmeniz istenmektedir. Performans

Degerlendirmeleriniz kismen Sirket Politikalarina ve
de tim gecerli yasalara ve dizenlemelere olan
baglihginizi yansitmakta olup Politikalarin ihlali ya da
gecerli yasa veya duzenlemenin ihlali is akdinizin
derhal feshine kadar olan bir disiplin cezasi ile
sonuglanabilir. Bu politikalar, yasalar ya da
dizenlemelerin ihlalinin potansiyel olarak hapsiniz
dahil olmak Uzere Sirket ve sizin aleyhinize
yaptirimlarda neticelenebilecegdinin farkinda olun.

C. Politika ve Kural Degisiklikleri

Tam diger dahili politikalar, kurallar, dizenlemeler,
prosedurler, sosyal haklar ve diger programlarda
oldugu gibi sirketin minferit takdirine bagh olarak ya
da ulusal ve yerel yasalar degisebilecedinden
Politikalar da degisiklige tabi olmaktadirlar.



Changes of the Policies will be effective on
dates designated by the Company. The Policies
supersede all pre-existing policies, rules,
regulations procedures, benefits and other
programs of the Company, to the extent that
they conflict with the Policies. You may not rely
on policies, rules, regulations, procedures,
benefits and other programs that have been
superseded. Supervisors and managers do not
have authority to alter the Policies.

D. Questions regarding this Code

The Code cannot encompass all the possible
situations you may encounter during the course
of your employment; for that the Company must
rely on Employees’ good sense and sound
judgment of what is right and prudent. If you
have any questions concerning the contents or
the application of this Code or the Policies,
please review and clarify them with your
supervisor or the Company’s local Ethics
Compliance Officer (“‘ECO”).

E. Open door policy

Misunderstandings or conflicts can arise in any
organization. To ensure an effective
relationship between you and the Company, an
open and free discussion with your immediate
supervisor, department head, or a member of
the human resources department is
encouraged. These individuals will endeavor to
work out a satisfactory solution to the problem.

F. Speak-up policy

If an Employee has evidence or otherwise
suspects that: (a) a crime or a violation of the
Policies relating to the Company has been
committed on premises by another Employee
or visitor, (b) a crime or a violation of the
Policies relating to the Company has been
committed off premises by an Employee, or (c)
a crime or a violation of the Policies has been
committed by the Company, then the Employee
must immediately report this evidence or
suspicions in accordance with the Company’s
Speak-up Policy.

Politika Degisiklikleri Sirket tarafindan belirtilen
tarinlerde gecerli olacaktir. Politikalar, Politikalarla

cakistiklari olgiide 6nceden mevcut olan tim
politikalarin, kurallarin, dizenlemelerin,
prosedurlerin, sosyal yardimlarin ve diger

programlarin yerini alacaktir. Yenilenmis olan
politikalara, kurallara, diizenlemelere, prosedurlere,
sosyal yardimlara ve de diger programlara itimat
edemezsiniz.  Supervizdrlerin  ve  yOneticilerin
Politikalari degistirme yetkisi yoktur

D. BU KURALLARA iLISKIN SORULAR

Kurallar, istihdaminiz slresince Sirketin neyin dogru
ve de ihtiyath oldugu konusunda Calisanlarin
sagduyusu ve saglam muhakemesine itimat etmek
durumunda oldugu karsilasabileceginiz tim olasi
durumlari ihtiva edemez. Bu kurallar ya da
Politikalarin icerigi ya da uygulanmasina iligkin
sorularinizin olmasi durumunda bunlari amirinizle ya
da sirketin yerel Etik Uygunluk Yetkilisi (‘ECO”) ile
inceleyerek agik hale getirin.

E. ACIK KAPI POLITIKASI

Her organizasyonda yanlis anlamalar ya da
catismalar meydana gelebilmektedir. Sirketle sizler
arasinda etkin bir iliski saglamak adina en yakin
amiriniz, departman sefiniz ya da insan kaynaklari
departmani mensubu bir kisi ile acik ve serbest bir
sekilde goérusmeniz saglanmaktadir. Bu Kkigiler
soruna yonelik tatmin edici bir ¢dzim saglama
gayretinde olacaklardir.

F. KONUSMA POLITIKASI

Bir galisanin (a) bagka bir ¢alisan ya da bir ziyaretgi
tarafindan sirket mistemilati Gizerinde Sirkete iliskin
Politikalara yonelik bir su¢ ya da ihlalin islendigi (b)
bir calisan tarafindan sirket mistemilati disinda
Sirkete iligkin Politikalara yonelik bir sug ya da ihlalin
islendigi ya da (c) Sirket tarafindan Politikalara
yonelik bir su¢ ya da ihlalin iglendigi yéninde bir
kanitinin olmasi ya da bundan stphe duymasi
durumunda, Calisan derhal sirketin konusma
politikalarina uygun olarak bu kanit ya da suphelerini
rapor edecektir.



1. Employment
A. Equal employment opportunity

The Company provides equal employment
opportunities to all Employees and job
applicants without regard to native language,
race, ethnicity, color, religion, sex, sexual
orientation, political affiliation, philosophical
belief, national or regional origin, age, military
or veteran status, disability or social status in
any group protected by law or regulation
(together, the “Protected Characteristics”), in
accordance with all applicable laws and
regulations.

In addition, the Company complies with all
applicable laws and regulations providing for
non-discrimination in employment in every
location in which the Company has facilities,
which applies to all terms and conditions of
employment, including but not limited to, hiring,
placement, promotion, termination, layoff,
recall, transfer, leaves of absence,
compensation and training.

B. Nondiscrimination against individuals
with disabilities

1) General

The Company complies with all applicable laws
and regulations providing for non-
discrimination in employment against qualified
individuals with disabilities.

It is the Company's policy, without limitation, to:

a. Ensure that qualified individuals with
disabilities are treated in a
nondiscriminatory manner in the pre-
employment process and that Employees
with  disabilites are treated in a
nondiscriminatory manner in all terms,
conditions, and privileges of employment;
and

b. Keep any medical-related information
disclosed to it confidential in accordance
with the requirements of the applicable laws
and regulations and retain such information
in separate confidential files.

C. Policy against harassment

It is the policy of the Company to provide a work
environment free from all forms of
discrimination, including sexual harassment,

1. iISTIHDAM

A.ESIT ISTIHDAM iIMKANI

Sirket, tim gecerli yasa ve dizenlemelere uygun
olarak ana dil, irk, etnik kdken, renk, din, cinsiyet,
siyasi gorus, felsefi inang, ulusal ya da dinsel kdken,
yas, askeri hizmet ya da veteranlik durumu,
maluliyet ya da sosyal bakimdan yasa ya da
dizenleme korumasinda olan herhangi bir grup
(birlikte “Koruma Altinda Olan Ozellikler”) dahilinde
sosyal statl ayirt etmeksizin tim galisanlara ve de is
basvurusunda bulananlara esit istihdam imkani
saglayacaktir.

Buna ek olarak Sirket, ise alim, yerlestirme, terfi,
fesih, isten c¢ikarma, geri g¢agirma, transfer, izin,
tazminat ve egitim dahil bunlarla sinirli olmaksizin
tim sartlar ve kosullar icin gecerli olan Sirketin
tesislerinin bulundugu her yerde istihdam konusunda
ayrimcilikta bulunulmamasi hikminde bulunan tim
gecerli yasa ve dizenlemelere riayet etmektedir.

B. ENGELLI BIREYLERE
AYRIMCILIK YAPMAMA

KARSI

1) GENEL
Sirket, engelli kalifiye ¢alisanlar kargisinda istihdam
konusunda ayrimcilikta bulunulmamasi hdkmunde
bulunan tim gecerli yasa ve dlizenlemelere
uymaktadir.

Asagidakiler dahil bunlarla sinirli olmaksizin

a. Engelli kalifiye bireylerin ise alim 06ncesinde
ayrimci olmayan bir sekilde muamele gérmesini
ve de engelli galisanlarin tim istihdam sartlari,
kosullari ve de ayricaliklari dahilinde ayrimci
olmayan bir gekilde muamele gdérmesini
saglamak

b. Gegerli yasa ve diizenleme gerekliliklerine goére
kendisine ifsa edilen saglikla alakali bilgileri gizli
tutup bu bilgileri ayri gizli dosyalari halinde tutmak
sirket politikasidir.

C. TACiZ ONLEME POLITIKASI

Cinsel taciz ve koruma altinda olan dzelliklere bagl
taciz dahil her tarld ayrimciliktan ari bir ¢alisma
ortaminin saglanmasi sirket politikasidir. Sirket, is



and harassment based on any Protected
Characteristics. The Company is committed to
the elimination of all harassment and
discrimination in the workplace and will not
tolerate such behavior, whether by supervisors
or by non-supervisory personnel. The
Company will take all necessary precautions to
eliminate harassment and you are encouraged
to bring any concern to the attention of your line
manager, Ethics Compliance Officer or the

Regional Legal and Compliance Team
immediately.
With respect to sexual harassment, the

Company prohibits the following:

1) Unwelcome sexual advances, requests for
sexual favors and all other verbal or physical
conduct of a sexual or otherwise offensive
nature, including (but not limited to) where:

a. Submission to such conduct is made either
explicitly or implicitly a term or condition of
employment;

b. Submission to or rejection of such conduct is
used as the basis for decisions affecting an
individual's employment;

c. Such conduct has the purpose or effect of
creating an intimidating, hostile, or offensive
working environment; and

d. Sexual favors in return for employment
rewards, or threats if sexual favors are not
provided.

2) Offensive comments, jokes, innuendoes,
and other sexually oriented statements or
conducts. Examples of the types of conduct
expressly prohibited by the Policies include,
but are not limited to, the following:

a. Touching, such as rubbing or massaging
someone's neck or shoulders, stroking
someone's hair, or brushing against
another's body;

b. Sexually suggestive touching;

c. Grabbing, groping, kissing, fondling, violating
someone’s “personal space”;

d. Whistling;

e. Lewd, off-color, sexually oriented comments
or jokes;

f. Foul or obscene language;

g. Leering, staring, stalking;

h. Sexually explicit or suggestive posters,
calendars, photographs, screensavers,
graffiti, cartoons.

i. Unwanted or offensive letters or poems;

j. Offensive e-mail or voice-mail messages;

k. Sexually oriented or explicit remarks,

yerinde olan tum taciz ve ayrimcilii ortadan
kaldirmakla yUkimli olup ister amir konumunda
olanlar ister amir konumunda olmayan personel
tarafindan yapilsin bu tarz davranislara tolerans
gOstermeyecektir. Sirket tacizin 6niine geg¢mek
adina tim gerekli 6nlemleri alacak olup herhangi bir
¢ekinceyi bdlum muidard, Etik Uygunluk Yetkilisi ya
da Bolge Hukuk ve Uygunluk Ekibi dikkatine
sunmaniz saglanacaktir.

Cinsel taciz konusunda Sirket,

1) Asagidakiler dahil (ancak bunlarla sinirli olmamak
Uzere) istenmeyen cinsel asilma, cinsel kayirma
talepleri ve cinsel veya baska tirli rahatsiz edici
nitelikteki diger tum sbézli veya fiziksel
davranisglar:

a. Boyle bir davranisa boyun egilmesinin agik ya da
zimni sekilde bir galisma kosulu ya da sarti haline
getirildigi;

b. bdyle bir yaklasima boyun egilmesi ya da karsi
¢ikilmasinin bir kiginin istihdam kararini etkileyen
kararlar icin esas teskil ettigi;

c. boyle bir davranisin bir caydirici, hasmane ya da
mitecaviz bir calisma ortami teskil edecek bir etki
ya da amag barindirdigi

d. Istihdam miikafatiyla cinsel istismar ya da cinsel
istismarin saglanmamasi durumunda tehditlerin
oldugu durumlar dahil bunlarla sinirli olmayan
tim cinsel ya da s6zIU ya da fiziki davraniglari

2) Saldirgan yorumlar, sakalar, imalar ve diger
seksuel icerikli ifadeler ya da davranislar.
Politikalar tarafindan agik sekilde yasaklanan
davranis turleri drnekleri asagidakilerle sinirli
olmaksizin sunlari igermektedir

a. birinin boynuna ya da omuzlarina surtinme ya da
masaj yapma gibi dokunuglar, birinin sagini
oksama ya da baskasinin vicuduna hafifce
dokunmak;

b. Cinsel imali dokunus;

c. Birisinin “6zel bdlgesini” tutma, elle taciz etme,
opme, oksama, tecavuz etme;

d. Islik ¢alma,

e. mustehcen, agik sagik, seks igerikli yorum ya da
sakalar;

f. KUfurld ya da mastehcen konusma;

g. Koétu niyetle bakma, stiizme, taciz etme

h. Cinsel olarak agik ya da mustehcen posterler,
takvimler, fotograflar, ekran koruyuculari, duvar
yazilari, kartonlar.

i. istenmeyen ya da rahatsiz edici yazilar ya da siirler

j. istenmeyen e-posta ya da sesli posta mesajlari

k. cinsel egleme yonelik yazili ya da sozli atifta



including written or oral references to sexual
conduct, gossip regarding one’s sex life,
body, sexual activities, deficiencies, or
prowess;

|. Questions about one's sex life or experiences;

m. Repeated requests for dates; and
n. Sexual assault or rape.

3) Any other conduct or behavior deemed
inappropriate by the Company.

Any violation of the non-harassment or non-
discrimination Policies shall be reported in
accordance with the following complaint
procedure.

D. Complaint Procedure

Each member of management is responsible

for creating an atmosphere free of
discrimination and harassment, sexual, or
otherwise stated in this chapter, “1.
Employment”. Further, every Employee is

responsible for respecting the rights of their co-
workers.

If you experience any job-related harassment
or discrimination based on any Protected
Characteristic or another factor protected by
applicable laws or regulations, or believe that
you have been treated in an unlawful or
discriminatory manner, promptly report the
incident to your supervisor who shall be
responsible for reporting the incident to the
local Ethics Compliance Officer. If for any
reason you believe it would be inappropriate to
discuss such incident with your supervisor, you
may bypass your supervisor and report it
directly to the head of your department, the HR
Manager or to the local Ethics Compliance
Officer. The head of your department is also
responsible for reporting such incident to the
local Ethics Compliance Officer.

The Ethics Compliance Officer is responsible
for investigating such incidents reported by
your supervisor, the head of your department or
the HR Manager and taking appropriate action.
Your complaint will be kept confidential subject
to the disclosure necessary for properly
handling the said complaint or otherwise as
required by law or court order.

All Employees have a duty to cooperate fully
with the Ethics Compliance Officer in

bulunmalar dahil olmak Uzere seks igerikli ya da
mustehcen ifadeler, birinin seks hayati, vicudu,
cinsel faaliyetler, kusurlari ya da vyeterlilikleri
konusunda dedikodu yapilimasi

I. birinin seks hayati ya da deneyimleri hakkindaki
sorular

m. Yinelenen bulugma istekleri

n. Cinsel istismar ya da tecaviz

3) Sirket tarafinca uygunsuz addedilen tim diger
davranis ya da hareketleri yasaklamaktadir.

Tacizde bulunmama ya da ayrimda bulunmama
politikalarinin herhangi bir sekilde ihlali asagida yer

alan gikdyet prosedurine uygun olarak rapor
edilecektir.

D. SIKAYET PROSEDURU

Her bir yonetim mensubu, cinsel ya da “1.
ISTIHDAM” béliminde belirtilen dider sekilde
ayrimcilik  ve de tacizden wuzak bir ortam

olusturulmasindan sorumludur. Bununla birlikte her
calisan kendi mesai arkadaglarinin haklarina saygi
g0Ostermekten de sorumludur.

Korunan &zelliklere dayall ya da gecerli yasa ya da
dizenlemeler ile korunan bagka bir etmen ile alakali
bir taciz ya da ayrimcilik yasamaniz durumunda ya
da yasaya aykiri ya da ayrimci sekilde muamele
gorduginize inaniyorsaniz derhal durumu, yerel
Etik Uygunluk Yetkilisine rapor etmekten sorumlu
amirinize rapor edin. Herhangi bir nedenle bu
durumu amirinizle gérigmenizin uygunsuz olacagini
distnUyorsaniz, amirinizi es gegip bunu dogrudan
bolim yéneticinize, insan Kaynaklari Yéneticinize ya
da yerel Etik Uygunluk Yetkilinize rapor edebilirsiniz.
Bolum amiriniz de bu durumu yerel Etik Uygunluk
Yetkilisine rapor etmekten sorumludur.

Etik Uygunluk Yetkilisi, amiriniz, departman amiriniz
ya da insan Kaynaklari Yéneticiniz tarafindan rapor
edilen bu durumlari inceleyip uygun aksiyonu
almaktan sorumludur.

Sikayetiniz, bahsi gegen sikayetin geregine uygun
sekilde ya da yasa veya mahkeme emrinin
gerektirdigi sekilde ele alinmasi icin gerekli olan
ifsaya tabi olarak gizli tutulacaktir.

Tam g¢alisanlarin herhangi bir inceleme ile baglantili
olarak Etik Uygunluk Yetkilisi ile tam olarak is



connection with any investigation. This duty
also applies to all incidents of alleged
discrimination or harassment, including those
which occur off premises or off hours, where the
alleged offender is a supervisor, co-worker, or
even a non-Employee with whom the Employee
or the Company is involved, directly or
indirectly, in a business or potential business
relationship.

Should the alleged discrimination or
harassment occur at a time other than your
normal business hours, you shall file your
complaint as early as practicable on the first
business day following the alleged incident.

If the Company determines that an Employee
has harassed another Employee, appropriate
disciplinary action will be taken against the
offending Employee, up to and including
immediate termination of employment.

The Company prohibits any form of retaliation
against any Employee for filing a bona fide
complaint or for assisting in a complaint
investigation. However, if, after investigating
any complaint of harassment or unlawful
discrimination, the Company determines that
the complaint is not bona fide and was not
made in good faith or that an Employee has
provided false information regarding the
complaint, disciplinary action up to and
including immediate termination of employment
may be taken against the individual who filed
the complaint or who gave the false
information.
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birliginde bulunma goérevi vardir. Bu gdrev ayni
zamanda, sug isledigi iddia edilen kiginin bir amir,
mesai arkadasi ya da kendisi ile Calisan ya da
Sirketin dogrudan ya da dolayli olarak ticari ya da
ticari olmayan bir iligki igerisinde oldugu sirket
¢alisani olmayan bir kisi oldugu sirket tesisleri ya da
mesai saatleri disinda meydana gelenler dahil iddia
edilen ayrimcilik ya da taciz igin gegerli olan tim
olaylar i¢in de gecerli olmaktadir.

iddia edilen ayrimcilik ya da tacizin normal galisma
saatleri disinda bir zamanda meydana gelmesi
durumunda iddia edilen vaka sonrasindaki ilk is guinu
isleme alinacak sekilde sikayetinizi iletmeniz
gerekecektir.

Sirketin bir calisanin baska bir ¢alisani taciz ettigini
tespit etmesi sugu isleyen calisan aleyhine gereken
disiplin islemi uygulanir ve derhal is akdi feshine
gidilir.

Sirket, iyi niyetle sikayette bulunulmasi ya da sikayet
incelemesine destek verilmesi adina herhangi bir
galisan  aleyhine  misillemede  bulunulmasini
yasaklamistir. Bununla birlikte herhangi bir taciz ya
da yasa disi ayrimcilik sikayetinin incelenmesi
sonrasinda sirketin iyi niyetli olmadigi ve de
hdsnuniyetli bir amagla yapilmadidi ya da g¢aliganin
sikayete iliskin olarak yaniltici bilgiler sundugunu
tespit etmesi durumunda sikayette bulunan ya da
yanhs bilgiler sunan kisi aleyhine derhal is akdinin
feshedilmesine kadar olan bir disiplin isleminde
bulunulacaktir.



2, Standards of Conduct
A. Guidelines for appropriate conduct

As an integral member of the Company, you are
expected to accept certain responsibilities,
adhere to acceptable business principles in
matters of personal conduct, and exhibit a high
degree of personal integrity at all times. This not
only involves sincere respect for the rights and
feelings of others but also demands that both in
your business and in your personal life you
refrain from any behavior that might be harmful
to you, your coworkers, or the Company, or that
might be viewed unfavorably by current or
potential customers or by the public at large.
The Company’s hard-earned reputation for the
highest standards of business conduct rests on
the high measure of mutual trust and
responsibility that exists among Employees and
between Employees and the Company. It is
based on you as an individual acting in
accordance with the Code.

The Company’s basic belief in respect for the
individual has led to the utmost respect for the
privacy and dignity of each Employee.
However, when management determines that
your personal conduct on or off the job
adversely affects your performance, that of
other Employees or the legitimate interest of
the Company, it will become a concern to the
Company. Behavior and conduct that the
Company considers inappropriate could lead to
disciplinary action up to and including
immediate termination of employment.

If your performance, work habits, overall
attitude, conduct or demeanor becomes
unsatisfactory in the reasonable judgment of
the Company, based on violations of any
Policies, or any other Company rules,
regulations, procedures, and programs, except
for those superseded by this Code, you will be
subject to disciplinary action up to and including
immediate termination of employment.

B. Workplace searches

To safeguard the property of our Employees,
our customers, and the Company, to help
prevent the possession, sale, and use of illegal
drugs on the Company's premises and in
keeping with the spirit and intent of the
Company's Policies against substance abuse,
the Company reserves the right to question
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2. DAVRANIS STANDARTLARI

A.A. UYGUN DAVRANIS ESASLARI

Sirketin dahili tGyesi olarak, sizlerden kisisel davranis
konularinda birtakim sorumluluklari kabul etmeniz,
kabul edilebilir ticari prensiplere riayet etmeniz ve de
her zaman vyiksek derecede kisisel durlstllik
sergilemeniz beklenmektedir. Bu sadece digerlerinin
haklarina ve hislerine samimi olarak saygi
gosterilmesini icermemekle birlikte ayni zamanda
sizlerin hem is hem Kkisisel yasaminizda sizlere,
mesai arkadaslariniza ya da Sirkete zararn
dokunacak ya da mevcut ya da potansiyel musteriler
tarafinca ya da halkin blylk kesimi tarafinca
uygunsuz olarak addedilebilecek bir davranistan
imtina etmenizi de gerektirmektedir. Sirketin ¢ok zor
elde edilmis en yiksek is yodnetimi standartlar
konusundaki itibari Calisanlar ve de Sirket arasinda
mevcut olan yuksek olcide karsilikh given ve
sorumluluga dayanmaktadir. Bu kurallara uygun
olarak hareket eden bir birey olarak bu size bagh
olmaktadir.

Sirketin birey konusundaki temel inanci her bir
calisanin gizliligi ve haysiyetine en Ust dizeyde
saygl gosteriimesiyle neticelenmistir. Bununla birlikte
Sirketin iste ve is disindaki kisisel davranisinizin
performansinizi, diger bir ¢calisanin performansini ya
da sirketin mesru menfaatini kdti yonde etkiledigi
kanisina varmasi durumunda, bu sirket igin bir sorun
haline gelecektir.  Sirketin  uygunsuz  olarak
degerlendirecegi davranigs is akdinin derhal
feshedilmesine kadar olan bir disiplin iglemi ile
neticelenebilir.

Sirketin makul yargisina goére, bu kurallar tarafindan
yenilenenler haricinde herhangi bir Politika ya da
herhangi bir sirket kuralinin, dizenleme, prosedir ve
programlarinin ihlaline bagh olarak
performansinizin, ¢alisma aliskanliklarinizin, genel
tutumunuzun, davranis ya da yaklasiminizin tatmin
edici dizeyde olmamasi halinde is akdinizin derhal
feshedilmesine kadar olan bir disiplin iglemine tabi
olacaksiniz.

B. iS YERi ARASTIRMALARI

Calisanlarin, misterilerimizin ve de Sirketin
varliklarinin korunmasi, Sirket tesislerinde yasa disi
ilag bulundurulmasi, satisi ve de kullaniimasinin
Onlenmesi adina ve de Sirketin madde bagimliigina
karsi olan politikalarin ruhu ve amacinin korunmasi
dahilinde Sirket, Calisanlari ve de Sirket tesislerine
giris cikis yapan tim diger kigileri arama ve de



Employees and all other persons entering and
leaving the Company’s premises and to inspect
any packages, parcels, purses, handbags,
briefcases, lunchboxes, or any other
possessions or articles carried to and from the
Company's property. In addition, the Company
reserves the right to search any Employee's
office, desk, files, locker, or any other area or
article on the Company’s premises. All offices,
desks, files, lockers and so forth are, and
remain at all times, the property of the
Company and are issued for the use of
Employees only during their employment with
the Company. Inspections may be conducted at
any time at the sole discretion of the Company.

Persons entering the premises who refuse to
cooperate in an inspection conducted pursuant
to the Policies shall not be permitted to enter
the premises. Employees working on or
entering or leaving the premises who refuse to
cooperate in an inspection, as well as
Employees who after the inspection are
believed to be in possession of stolen property
or illegal drugs, will be sent immediately to the
HR manager or line manager. Such Employees
shall be subject to disciplinary action up to and
including immediate termination of
employment, if on investigation they are found
to be in violation of the Company's security
procedures, any other Company rules and
regulations procedures, or any other programs
except for those superseded by this Code The
Company may liaise with public authorities for
appropriate criminal proceedings.

C. Alcohol and drug policy

The Company seeks to provide Employees with
a working environment that is free of problems
associated with the use and abuse of Drugs

and alcohol. “Drugs” for the purpose of this
Policies includes, but is not limited to,
marijuana, cocaine (and all cocaine

derivatives), morphine, heroin, amphetamines,
and barbiturates and any other forms of
narcotics, hallucinogens, depressants and
stimulants, and other prescription drugs that
are taken without a valid doctor's prescription.

The Company requires a drug-free workforce.
The use of Drugs subjects the Company, fellow
Employees, customer and suppliers to
unacceptable risks as well as undermines the
efficiency of expected performance. Any
measurable amount of Drugs in your body can
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Sirketin  milkiine gelen ve de giden paketleri,
parselleri, gantalari, el gantalarini, evrak gantalarini,
yemek kutularini ya da diger varliklari ya da esyalari
inceleme hakkini sakl tutmaktadir. Buna ek olarak
Sirket, Calisanlara ait ofis, masa, dosya, dolap ya da
Sirket tesislerinde yer alan diger alan ya da esyalari
arama hakkini da sakl tutmaktadir. Tim ofisler,
masalar, dosyalar, dolaplar ve bu gibi egyalar her
zaman sirketin milku olarak kalacak olup Jirket ile
olan calismasi slresince Calisanlarin kullanimina
tahsis edilmistir. incelemeler sirketin kendi takdir
yetkisine bagl olarak her an gerceklestirilebilir.

Tesislere giris yapip politikalara uygun olarak yapilan
inceleme konusunda is birliginde bulunmayi
reddeden kisilerin tesislerden igeriye girmesine izin
verilmeyecektir. inceleme sonrasinda calinti esyayi
ya da yasa disi ilaglari bulundurduguna inanilan
kisilerle birlikte tesislerde calisan, tesislere giris
yapan ya da tesislerden ¢ikis yapan ve de inceleme
konusunda is birliginde bulunmayi reddeden kisiler
derhal insan Kaynaklar Yéneticisine ya da boélim
yoneticisine sevk edilecektir. Bu ¢alisanlar is akdinin
feshine kadar olan bir disiplin igslemine tabi
olacaklardir inceleme Uzerine isbu kurallar
tarafindan yenilenenler haricinde Sirketin guvenlik
prosedurlerini, diger sirket kurallarini ve de
dizenlemeleri ya da diger programlari ihlal
ettiklerinin  tespit edilmesi durumunda Sirket
geregine uygun cezai islemlerin uygulanmasi igin
resmi kurumlarla irtibata gecebilir.

C. ALKOL

POLITIKASI

Sirket, Calisanlara, Uyusturucu ve alkol kullanimi ve
de bagimhhg: ile alakali sorunlardan uzak bir
calisma ortami saglama arzusu igerisindedir. Bu
politkanin  amaglari  dogrultusunda  “ilaglar”
asagidakiler dahil bunlarla sinirh olmaksizin
maruanna, kokain (ve tim kokain tlrevleri), morfin,
eroin, amfetamin ve barbitirat ve diger narkotik,
halusinojen, depresan ve uyarici tirleri ve de doktor
recetesi olmadan alinan diger recetesiz ilaglari
icermektedir.

VE UYUSTURUCU

Sirketin iste@i uyusturucudan arinmis bir is glictdur.
Uyusturucu  kullanimi,  beklenen  performans
verimliliginin baltalanmasi ile birlikte Sirketi, is
arkadaslarini, musteri ve tlketicileri Kabul edilemez
risklere maruz birakacaktir. Olgllebilir miktarda
vilcudunuzda yer alan uyusturucular performansinizi



inhibit and adversely affect your performance
and can subject your fellow Employees and the
Company to unnecessary risks.

All Employees are expected to report to work,
whether on Company premises or not, free of
the influence of Drugs and alcohol.

You are reminded that under s. 28(1) of the
Turkish Occupational Health and Safety Act
6331, it is strictly prohibited to be present at the
company’s premises under the influence of
alcohol or illicit substances. Being under the
influence of Drugs or alcohol or consumption of
Drugs while on Company premises or on
Company business is prohibited and will result
in disciplinary action up to and including
termination, and when appropriate, may result
in referral to law enforcement authorities. The
consumption of alcohol while on Company
property or on Company business is also
prohibited and will result in disciplinary action
up to and including termination, unless
otherwise specifically authorized by the
Company’s management.

Furthermore, any Employee, while on
Company business or on Company property,
who possesses, sells, distributes or receives
any Drugs will be subject to disciplinary action
up to and including termination, and when
appropriate, will be referred to law enforcement
authorities. Any Drugs confiscated will be
turned over to law enforcement authorities.
Employees may be required to cooperate in
searches of Company and personal property
when the presence of Drugs or alcohol is
reasonably suspected. Refusal to cooperate
with this procedure may result in disciplinary
action and termination.

At its discretion, the Company may require
Employees who violate the Policies in this
Section C to successfully complete a drug
abuse or alcohol dependency assistance or
rehabilitation program as a condition of
employment. Participation in such a program
does not excuse Employees from complying
with the Policies or from meeting normal job
requirements during or after receiving
assistance. Nor will participation prevent the
Company from taking disciplinary action, up to
and including termination, for improper conduct
or poor performance that occurs before or after
the Employee's seeking assistance through the
program.
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olumsuz ybnde etkileyecek olup calisma
arkadaslarinizi ve Sirketi gereksiz risklere maruz
birakacaktir.

Tdm calisanlarin  Sirket  tesislerinde ya da
disarisinda Uyusturucu ve de Alkol tesiri altinda
olmadan galistiklarini bildirmeleri beklenmektedir.

6331 Sayil Tirk is Saghgl ve Guvenlik Kanunun
Madde 28(1) boliminde belirtildigi sekilde Alkol ya
da Uyusturucu madde tesiri altinda Sirket
tesislerinde bulunulmasi kati surette yasak oldugu
sizlere  hatirlatiimaktadir.  Sirket  tesislerinde
oldugunuz ya da Sirketin iglerini yirittiginiz anda
uyusturucu ya da alkol tesiri altinda olmak ya da
uyusturucu madde tiiketmek yasak olup is akdinizin
derhal feshine kadar olan bir disiplin islemi
uygulanacak ve de uygun olmasi halinde durum
emniyet yetkililerine intikal ettirilecektir. Sirketin
mulkl Gzerinde ya da sirketin iglerini yarutirken alkol
tiketiimesi de yasak olup aksi sirket ydnetimi
tarafindan o6zellikle yetkilendiriimedikge galismanin
isten cikariimasina kadar bir disiplin iglemi
uygulanacaktir.

Bununla birlikte Sirketin islerini yiritirken ya da
Sirket mulki Gzerinde uyusturucu bulunduran, satan,
dagitan ya da alan bir ¢alisan feshe kadar olan bir
disiplin islemine tabi olacak olup uygun olmasi
durumunda uygun olmasi durumunda emniyet
yetkillerine  sevk  edilecektir. ~ El  konulan
uyusturucular emniyet yetkililerine teslim edilecektir.
Calisanlardan, makul él¢iide uyusturucu ya da alkol
varligindan stphe duyulmasi durumunda Sirket ve
kisisel mulk aramalarinda is birliginde bulunmalari
istenebilir. Bu prosedir konusunda is birliginde
bulunmanin reddedilmesi disiplin islemi ve fesih ile
sonugclanabilir.

Kendi takdirine bagli olarak Sirket, isbu C kisminda
yer alan politikalari ¢igneyen Calisanlardan ¢alisma
kosulu olarak uyusturucu bagimliigi ve alkol
bagimhhgr destedi ya da rehabilitasyon programi
almalarini isteyebilir. Bdyle bir programa katiimis
olmalari ¢galisanlari destek aldiklar1 stre boyunca ya
da sonrasinda politikalara uyma ya da normal is
gerekliliklerini  karsilamaktan muaf tutmaz. Ayni
zamanda bu sekildeki bir katihm Calisanin program
suresince destek almasi Oncesinde ya da
sonrasinda meydana gelen uygunsuz eylem ya da
kot performans nedeniyle Sirketin feshe kadar olan
bir disiplin cezasi uygulamasinin da éniine gegmez.



D. Attendance and timeliness standards

1) General

Attendance and punctuality are essential to the
proper operation of any business and are
important aspects of job performance.

2) Reporting

If you are unable to work for any reason, if you
will arrive late, or must leave early, you are
obliged to so notify your supervisor or, in your
supervisor's absence, another manager who is
available, before starting time or before leaving
the job, as the case may be before you are
scheduled to begin or leave work.

3) “No Fault” Absence System

Absenteeism or tardiness that is unexcused or
excessive in the judgment of the Company is
subject to disciplinary action up to and including
immediate termination of employment.

4) Absence Due to lliness or Injury

A physician's statement of reason for absence
when an Employee returns to work following an
absence attributed to illness or injury for more
than one day will be required before you are
permitted to return to work. In such instances,
the Company also reserves the right to require
you to submit to an examination by a physician
designated by the Company at its sole
discretion and expense. Any absence due to
illness or injury requires the proper form
provided by the Company to be completed,
signed by your supervisor, and sent to the HR
Manager. These forms are kept in confidential
files maintained separately from personnel
files.

5) Absence without Notice

For the Company to operate its business
effectively, you are obligated to inform your
supervisor of your status when you are off work
for any reason. If you fail to notify your
supervisor, the Company will take appropriate
disciplinary action up to and including
immediate termination of employment. If you do
not keep your supervisor informed of the
reason why you are off work while you are off
work, the Company may presume, after a
reasonable period deemed appropriate by the
Company, that you have resigned, and you may
be removed from the payroll.
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D. DEVAMLILIK VE DAKIKLIK
STANDARTLARI

1) GENEL

Herhangi bir isin geregine uygun sekilde

gergeklestiriimesi igin devamlilik ve dakiklik esas
olup 6nemli is performansi unsurlari olmaktadir

2) Rapor verme

Herhangi bir neden dolayisiyla ¢alisamayacak
durumda olmaniz ya da ge¢ varacak olmaniz ya da
erken c¢ikmak durumunda olmaniz durumunda
baglama silreniz 6ncesinde ya da isi birakmadan
Once ya da halin icabina goére ise baglama ya da
birakma planiniz dncesinde amirinize ya da
amirinizin olmamasi durumunda mevcut olan baska
bir yoneticiye bildirimde bulunmakla ylikimlisuiniz.
3) “Kusursuz” Devamlilik Sistemi

Mazeretsiz ya da Sirkete gore asiri nitelikte olan
devamsizlik ya da ge¢ kalma istihdamin derhal
feshine kadar olan bir disiplin cezasina tabi olacaktir.

4) Hastalik ya da Yaralanma Nedeniyle Devamsizlik
Bir galisanin bir glinden fazla sire hastalik ya da
yaralanmaya atfedilen bir devamsizlik muiteakibinde
ise geri donmesi durumunda ise geri donme izni
veriimeden 6nce devamsizligin nedeni konusunda
bir doktor beyani gerekli olacaktir. Bu durumlarda
Sirket, kendi takdir yetkisine ve de masraflari
kendisine ait olmak Uzere sizden sirket tarafindan
belirlenen bir hekime gdérinmenizi isteme hakkini
sakl tutar. Hastallk ya da yaralanma nedeniyle
yapilan devamsizlik durumunda Sirket tarafindan
saglanan formun doldurulup, amiriniz tarafinca
imzalanip insan Kaynaklari Yéneticine génderilmesi
gerekmektedir. Bu formlar 6zliik dosyalarindan ayri
sekilde  saklanan gizli dosyalar  halinde
saklanmaktadir.

5) Habersiz Devamsizlik

Sirketin etkili bir sekilde isini yuritmesi i¢in herhangi
bir nedenle ¢alisgamayacak durumda olmaniz halinde
durumunuzu amirinize bildirmekle yukimltsuniz.
Amirinize haber vermemeniz halinde Sirket,
¢alismanizin derhal feshine kadar olan bir disiplin
islemi uygulayacaktir. Is disinda oldugunuzda is
disinda olma nedeniniz konusunda amirinizi
bilgilendirmemeniz halinde Sirket, Sirket tarafindan
makul addedilen bir slire sonrasinda istifa ettiginizi
varsayabilir ve bordrodan ¢ikarilabilirsiniz.



E. Dress and personal appearance

Employees are required to dress in appropriate
business attire or, where applicable, wear
designated uniforms and safety equipment and
behave in a professional business-like manner
at all times. Employees must use good
judgment in their choice of work-clothes and
remember to conduct themselves at all times in
a way that best represents the Company.

F. Smoking policy

The Company complies with laws and
regulations governing smoke-free  work
environments and where lawful and

appropriate has designated "smoking rooms".
Employees smoking in unauthorized areas may
be subject to disciplinary action up to and
including  termination of  employment.
Complaints about violations of the Company's
smoking policy may be filed with the HR
manager, line manager or ECO.

G. Use of communication devices

Company equipment and property, including
telephones, facsimiles, computers, Internet and
e-mail (collectively, “Devices”) are to be used
for business purposes.

All communications on the Devices, like all
other forms of communications, are to be free
from inappropriate messages such as
messages that are discriminatory, harassing
(including any messages that violate the
Company’s Policies against harassment stated
in Chapter “1. Employment”), defamatory,
sexually explicit, racist, pornographic or
obscene. All use of the Devices must comply
with applicable laws, including copyright,
trademark and any applicable software
licenses.

All communications on Devices are considered
to be the property of the Company and the
Company or its legal representatives may
access and disclose the contents of any
communication made through Devices.

The Company may preserve and track the
contents of all such communications made
through these Devices for several days from
the date such communication is made.
Periodically, the Company may delete all of

such contents and permanently purge them
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E. GIYIM VE KiSISEL GORUNUM

Calisanlarin  her zaman uygun is kiyafetlerini
giymeleri ya da gecerli olmasi durumunda belirlenen
Uniformalari ve de glivenlik ekipmanlarini kullanmasi
ve de profesyonel is ahlakina uygun hareket etmeleri
istenir. Calisanlar kiyafet secimlerine iyi karar
vermek durumunda olup her zaman sirketi en iyi
sekilde temsil edecek bicimde davraniglar
sergilemeyi unutmamak durumundadirlar

F. SIGARA ICME POLITIKASI

Sirket, dumansiz galisma ortamlari igin gegerli olan
yasalara ve duzenlemelere uymakta olup yasal ve
de geregine uygun oldudu odlgcude “sigara igilen
alanlar” belirlemistir. Yetkisiz alanlarda sigara icen
calisanlar is akdinin feshine kadar olan bir disiplin
cezasina tabi olabilirler. Sirketin sigara icme
politikalarinin ihlaline iliskin sikayetler, insan
Kaynaklari ydneticisi, bdlim yodneticisi ya da Etik
Uygunluk Yetkilisine yapilabilir.

G. ILETISIM CIHAZLARININ
KULLANIMI

Telefonlar, fakslar, bilgisayarlar, internet ve e-posta
(topluca “Cihazlar”) dahil olmak U(zere sirket
ekipmanlari ve mulkd is amagclari dogrultusunda

kullaniimak durumundadir.

Tum diger iletisim sekilleri gibi cihazlar Gzerinden
yapilan haberlesmeler, ayrimci, tacizkar (“1.
ISTIHDAM” Bélimiinde belirtilen Taciz Onleyici
Sirket Politikalarini ihlal eden mesajlar dahil),
karalayici, cinsel igerikli, irk¢i, pornografik ya da
mistehcen nitelikte olan mesajlar gibi uygunsuz
mesajlar icermeyecektir. Cihaz kullanimi, telif hakki,
ticari marka ve gecerli yazilim lisanslari dahil olmak
Uzere gegerli yasalara uymak durumundadir.

Cihazlar Uzerinden yapilan tim haberlegsmeler,
Sirket milku olarak degerlendirilip Sirket ya da yasal
temsilcileri cihazlar aracihidi ile yapilan iletisim
iceriklerine erisip ifsa edebilmektedir.

Sirket, iletisimde bulunulan tarihten sonraki birkag
gun icerisinde bu cihazlar aracilidiyla yapilan tim
haberlesmelerin icerigini saklayip takip
edebilmektedir. Periyodik olarak Sirket, bu iceriklerin
tumunG silebilir ve de kalici olarak bunlari
kayitlardan kalici olarak gikarabilir. Bununla birlikte



from record. Moreover, as a protective measure
we may limit access of including but not limited
to inappropriate websites and social media
platforms

If the Company becomes involved or expects it
could be involved in an investigation, litigation
or other dispute resolution proceeding of
whatever nature, the Company may suspend
the regular deletion of all or part of such
contents of communications made through
Devices for an indefinite period without prior
notice.

H. Solicitation

In the interest of maintaining a proper business
environment and preventing interference with
work and inconvenience to others, Employees
may not and may not cause, permit, suffer to be
done to distribute literature or printed materials
of any kind, sell merchandise, solicit financial
contributions, or solicit for any cause on
Company premises or during working time.
Employees who are not on working time (for
example, those on lunch break) may not solicit
Employees who are on working time for any
cause or distribute literature of any kind to
them. Furthermore, Employees may not
distribute non-Company related literature or
printed material of any kind in working areas at
any time.

Employees who violate this policy of this
Section H are subject to disciplinary action up
to and including termination of employment.
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koruyucu bir 6nlem olarak uygunsuz web sitelerine
ve de sosyal medya platformlarina dahil bunlarla
sinirli olmaksizin erigimi sinirlandirabilir.

Sirketin, mahiyeti ne olursa olsun bir inceleme, dava
ya da anlasmazlik ¢6zimi slrecine dahil olmasi ya
da bu ydnde bir beklenti icinde olmasi durumunda,
Sirket, 6n bildirimde bulunmaksizin siresi belirsiz
olarak cihazlar aracihdi ile yapilan haberlesmelere
ait iceriklerin duzenli olarak silinmesini askiya
alabilir.

H. iRTIKAP

Uygun bir is ortaminin saglanmasi ve de isin
engellenmesi ve de digerlerinin isinin
zorlagtirlmasinin 6niine gecmek adina Calisanlar,
sirket tesislerinde ya da calisma saatleri stresince
her tirlG yayin ve basili malzeme dagitiminda, mal
satiminda, mali yardim talebinde bulunamazlar ya
da buna vesile olamazlar, izin veremezler, bundan
dolayr sikintili bir duruma disemezler. Calisma
saatinde olmayan galisanlar (6rnegin 6gle arasinda
olanlar) hicbir nedenle galisma saati igerisinde olan
galisanlari allkoyamaz ya da onlara higbir tirden
yayin dagitiminda bulunamaz. Bununla birlikte
Calisanlar, higbir zaman c¢alisma alanlarinda sirket
ile alakali olmayan yayin ya da basili malzeme
dagitiminda bulunamaz.

H kisminda yer alan bu politikayr ¢igneyen
¢alisanlar, istihdamin feshine kadar olan bir disiplin
cezasina tabi olacaklardir.



3. Conflict of interest

A. General

You are supposed to devote your best efforts to
the interest of the Company and the conduct of
its affairs. The Company recognizes the right of
Employees to engage in activities outside of
their employment which are of a private nature
and unrelated to the Company’s business. You
must contact your supervisor or the Ethics
Compliance Officer if you have questions
regarding a possible conflict of interest or
outside work that might interfere with your job
responsibilities with the Company. Also, you
may at times be asked to complete a
questionnaire dealing with possible conflicts of
interest.

You shall recognize that conflicts of interest

generally arise in four situations:

1) When an Employee or a member of the
Employee’s family has significant direct or
indirect financial interest in, or obligation to
an actual or potential competitor, supplier or
customer of the Company, or any entity in
which the Company has an ownership
interest;

2) When an Employee conducts business on
behalf of the Company with a supplier or
customer of which the Employees relative is
a principal, an officer or a representative;

3) When gifts worth an excessive amount from
a current or potential supplier or customer
are accepted by an Employee, a member of
the Employee’s family, or any person,
charity or other entity designated by the
Employee;

4) When an Employee misappropriates
information obtained in the course of his or
her employment.

The Company defines a supplier as including a
provider of not only goods, but also services.
Suppliers include, for instance, consultants,
carriers, financial institutions, equipment-
leasing firms, realtors, and technology or IP
licensors.

Customers include those who buy our products
or services or licensees of our technology.
Customers also include those who can exercise
major influence on our customers and those
who buy on behalf or represent our customers,
including, for instance, their agents and
lawyers.
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3. CIKAR CATISMASI

A. GENEL

Sirketin menfaati ve de iglerinin ydratilmesi igin
azami gayret gdstermeniz gerekmektedir. Sirket,
Calisanlarin hususi nitelikte ve Sirketin isi ile alakal
olmayan istihdam digi faaliyetlerde bulunma hakkini
tanimaktadir. Olasi ¢ikar gatismasi hakkinda ya da
Sirket ile olan is sorumluluklariniza engel olabilecek
dis calisma hakkinda sorulariniz olmasi halinde
amirinize ya da Etik Uygunluk Yetkilisi ile iletisme
gecmeniz gerekmektedir. Bununla birlikte sizden
olasi ¢ikar c¢atigmalari konusunda bir anket
doldurmaniz da istenebilir.

Cikar catismalarinin  genellikle doért durumda

meydana geleceginin bilincinde olun:

1) Bir calisanin ya da Calisanin aile mensubunun
Sirketin fiili ya da potansiyel bir rakip, tedarikgi ya
da miusterisi ya da Sirketin sermayesinde pay
sahibi oldugu herhangi bir kurulusta 6nemli
Olclide dogrudan ya da dolayli maddi menfaate
ya da yukumlilige sahip olmasi durumunda;

2) Bir galigsanin Sirket namina baskan, yetkili ya da
temsilcisi olarak bagi olan bir tedarik¢i ya da
masgteri ile is yapmasi durumunda;

3) Mevcut ya da potansiyel bir tedarikgiden ya da
misteriden gelen fahis kiymette hediyelerin
Calisan, aile mensubu ya da Calisan tarafindan
tayin edilen herhangi bir kisi, yardim kurulusu ya
da diger bir kurulus tarafinca kabulU;

4) Bir galisanin kendi ¢calismasi slresince elde ettigi
bilgileri kotlye kullanmasi.

Sirket tedarikgiyi yalnizca mal degil ayni zamanda
hizmet tedarik eden kisi olarak tanimlamaktadir.
Tedarikgiler, 6érnek olarak danismanlari, tasiyicilar,
finans kuruluslarini, ekipman kiralayan firmalari,
emlakgilari ve teknoloji ya da IP Lisansi saglayanlari
icermektedir.

Mdasteriler kendi teknolojimize ait UrUnleri ya da
hizmetleri ya da ruhsatlari satin alan Kigileri
icermektedir. MUgsteriler ayni zamanda, musteriler
Uzerinde blUyuk etki sahibi olanlar ve de o6rnegin
vekiller ve de avukatlar dahil olmak uzere
musterilerimiz adina satin alma isleminde bulunan
ya da onlari temsil eden kisileri icermektedir.



B. Examples of Conflicts of Interest

1) An Employee who owns directly or
beneficially, a significant financial interest in
an actual or potential supplier or customer
or in a company in which the Company has
an ownership interest, may not, without full
disclosure and specific written clearance by
the Ethics Compliance Officer and the
company Chairman, be assigned to a
position in which the Employee can
influence decisions with respect to business
with that supplier, or customer or company.

Employees who especially need to be
aware of potential conflicts of interest
include those who draw specifications for
supplier’s products or services,
recommend, evaluate, test or approve such
things; or participate in the selection of, or
arrangement with, suppliers.

2) Accepting excessive or unusual
entertainment from an existing or potential
supplier or customer is prohibited under the
Anti-Bribery Policy.

You shall make every effort to refuse to
accept, or to return, any gift from a supplier
or customer when excessive in value.

If you determine that the person would be
insulted or embarrassed if the gift is refused
or returned, you must promptly report the
gift to the Ethics Compliance Officer and
deliver the gift to the ECO on behalf of the
Company, which the Company will donate to
charity.

3) An Employee may not use information
obtained as a result of his or her
employment for personal profit or as the
basis for a “tip” to others unless the
Company has made that information
generally available to the public.

This applies whether or not direct damage
to the Company appears to be involved.
Please also refer to chapter 4, section D
“Insider Information”.

The restriction is not limited to transactions
relating to securities and embraces any
situation in which undisclosed information
may be used as the basis for inequitable
bargaining with an outsider. For example,
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B. CIKAR CATISMASI ORNEKLERI

1) Dogrudan ya da fayda saglayacak sekilde olarak
fiili ya da potansiyel tedarik¢i veya misteri veya
Sirketin sermayesinde pay sahibi oldugu bir
sirkette 6nemli bir maddi menfaat elde eden bir
Calisan, Etik Uygunluk Yetkilisi ve de Sirket
Baskani tarafindan tamamiyla tam olarak
duyurulmadikga ve de 06zel yazili misaade
vermedikg¢e kendisinin tedarik¢i ya da misteri ya
da sirket ile olan ticareti konusundaki kararlari
etkileyebilecegi bir pozisyona getirilemez.

Potansiyel cikar gatismasinin 6zellikle farkinda
olmasi gereken galisanlar, tedarikginin Grtinleri ya
da hizmetlerine iligkin  teknik  Ozellikleri
hazirlayan, bunlar konusunda oneri,
degerlendirme, test ya da onay da bulunan ya da
tedarikcilerin secimi ya da onlarla yapilan
dizenlemelere istirak edenleri de ihtiva
etmektedir.

2) Rusvetle Miicadele yasasi altinda mevcut ya da
potansiyel bir tedarik¢iden ya da musteriden agiri
ya da olagan digi bir agirlamanin kabul edilmesi
yasaktir

Pahada kiymetli olmasi halinde bir tedarik¢i ya da
musteriden herhangi bir hediyenin kabulinu geri
gevirme ya da iade etme konusunda her ¢abayi
gOstereceksiniz.

Hediyenin reddedilmesi ya da iade edilmesi
durumunda kisinin asagilanmasi ya da mahcup
duruma dusecegini tespit etmeniz halinde,
hediyeye derhal Etik Uygunluk Yetkilisine rapor
edip Sirketin hayir kurumuna bagislayacagi
hediyeyi Sirket namina Etik Uygunluk Yetkilisine
teslim etmeniz gerekmektedir.

3) Calisan kendi galismasinin bir sonucu olarak elde
ettigi bilgileri Sirket bu bilgileri genel olarak halka
acik hale getirmedikge kendi c¢ikarina ya da
bahsis esasinda kullanamaz.

Bu dogrudan Sirkete zarar olsun ya da olmasin
iceriden sizdirilan bilgiler icin de gecerlidir. B&lim
4, Kissim D “ICERIDEN OGRENILEN BILGI
bélimine bakiniz.

Kisitlama, menkul kiymetlere iligkin iglemlerle
sinirh olmamakla birlikte ifsa edilmemis bilgilerin
bir yabanci ile usulsiz bir pazarlik esasinda
istismar edildigi durumlari da kapsamaktadir.
Ornek olarak, Calisanin Sirket tarafindan satin



the purchase of real estate near property alinmak ya da gelistirmek Uzere

that an Employee knows is being degerlendirildigini bildigi milk yakininda yer alan
considered for purchase or development by bir gayri milkiin satin alinmasi bir ¢cikar gatismasi
the Company would be a conflict of interest. olacaktir.
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4. Protection of information

A Confidential
information

and  proprietary

During the course of your employment, you will
be working with customer lists, business
systems, future plans, R&D data, personnel
information, medical information, security
codes, passwords and many other types of
information that the Company consider
confidential and proprietary to the Company
(“Confidential Information”). Unauthorized
release or discussion of any Confidential
Information is  prohibited. Access to
Confidential Information is limited to those
persons who have a need to know and must
always be strictly controlled. Maintaining
confidentiality is extremely important to the
Company’s competitive position and ultimately,
to the Company’s ability to achieve financial
success and provide employment stability.
Employees must protect the Confidential
Information by safeguarding it when in use,
filing it properly when not in use, and discussing
it only with those who have a legitimate
business need to know. Employees are also
responsible for the internal security of the
Confidential Information.

You must never disclose to the Company or any
other Employee any confidential or proprietary
information you acquired through your former
employment. You are hired for your skills and
experience, not for your knowledge of
confidential information of other companies.
You must immediately consult with the Ethics
Compliance Officer if your supervisor or any
other member of the Company attempts to ask
or force you to disclose any of such information
that you believe belongs to your former
company, and likewise you should never
attempt to ask or force any other Employee to
disclose any confidential information belonging
to another organization you suspect they might
know.

B. Privacy of individuals

How information about individuals is collected,
maintained and disclosed affects virtually every
individual with whom the Company deals,
including Employees.

The Company respects the confidentiality of
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4. Bilgilerin Korunmasi

A. GiZLi VE OZEL BiLGILER

Calistiginiz slire zarfinda musteri listeleri, yonetsel
sistemler, gelecek planlari, Ar-Ge verileri, kisisle
bilgiler, tibbi bilgiler, glvenlik kodlar, sifreler ve
sirketin gizli ve sirkete 6zel olarak degerlendirdigi
diger birgok tlirden bilgiyle calisacaksiniz (“Gizli
Bilgiler”). Gizli Bilgilerin yetkisiz sekilde ifsasi ya da
muzakere edilmesi yasaktir. Gizli bilgilere erigim
bunlari bilmek durumunda olan ve her daim siki
sekilde kontrol edilmek durumunda olan kisilerle
sinirli olmaktadir. Sirketin rekabet¢i konumu ve
nihayetinde Sirketin finansal basari saglamasi ve
istihdam kararlihd1 sunabillmesi bakimindan son
derece  onemlidir.  Calisanlar, gizli bilgileri
kullandiklari anda emniyete alarak, kullaniimadiklari
anda uygun sekilde dosyalayarak ve de yalnizca
bilmesi icin mesru ticari ihtiyaci olan kisilerle
muzakere ederek korumak durumundadirlar.
Calisanlar, Gizli Bilgilerin dahili givenliginden de
sorumludurlar.

Gecgmisteki calismaniz sliresince edindiginiz gizli ya
da Ozel bilgileri Sirkete ya da baska bir calisana ifsa
edemezsiniz. Diger sirketlere ait gizli bilgilere sahip
olmaniz dolayisiyla degil becerileriniz ve tecriibeniz
dolayisiyla ise alindiniz. Amirinizin ya da diger bir
sirket mensubunun eski sirketinize ait olan bu
bilgileri ifsa etmenizi istemesi ya da zorlamasi
durumunda derhal Etik Uygunluk Yetkilisi ile
gOrusmeniz gerekmektedir ayni sekilde sizler de
bagka bir calisandan baska bir organizasyona ait
gizli bilgileri ifsa etmesini isteme ya da zorlama
tesebblstinde bulunmamalisiniz.

B. KiSIiLERIN GiZLiLiGi

Bilgilerin ne sekilde toplandidi, korundugu ve ifsa
edildigi Calisanlar dahil olmak Uzere Sirket ile
minasebeti olan her kisiyi sanal olarak
etkilemektedir.

Sirket kisisel verilerin gizliligine 6nem gostermekte



any personal data and treats it as Confidential
Information, including computerized
information. To this end the Company will guard
against unauthorized or improper disclosure of
such Confidential Information.

It is the Company’s policy to comply with all
laws, rules and regulations that protect the
privacy of individuals by regulating the
collection, maintenance and disclosure of
personal data. Employees also are supposed to
comply with these laws, rules and regulations.
You must never attempt to access personal
data of - nor grant access to anyone else to -
any other person (whether an Employee or not)
which the Company has received or stored
without express authorization from your
supervisor and only for the proper processing
of such information. Personal data includes, but
is not limited to, information relating to Personal
Characteristics, banking details, family
information or medical information of an
individual. In doubt, you must check with the
ECO before proceeding.

C.  Preserving proprietary and

Confidential Information

To ensure the confidentiality of Confidential
Information as stated in this Chapter 4 Sections
A and B, each Employee must protect the
Confidential Information acquired during the
course of employment and not disclose it to
unauthorized personnel within the Company or
persons not employed by the Company. Every
Employee must make a conscientious effort to

protect  Confidential Information.  The
unintentional disclosure of  Confidential
Information can be just as harmful as

intentional disclosure, and either can have
serious legal consequences. Also, all
Employees are obligated to exercise diligence
in ensuring that temporary personnel retained
by the Company are clearly advised of their
obligation to maintain the confidentiality of any
Confidential Information learned about or from
the Company, its Employees, its customers and
its suppliers.

All Employees who have managerial
responsibility shall take reasonable steps to
ensure that Employees and temporary
personnel are familiar and in compliance with
this Code and the Policies. Upon and after
leaving employment with the Company, no
Employee or former Employee shall use or
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olup bilgisayara islenenler dahil olmak tzere bunlara
Gizli Bilgiler olarak muamele etmektedir. Bu amagla
Sirket, bu gizli bilgilerin yetkisiz ya da uygunsuz
sekilde ifsasina karsi koruma saglayacaktir.

Kigisel verilerin toplanmasi, korunmasu ve ifsasini
dizenleyerek kisilerin gizliligini koruma altina alan
tim yasalara, kurallara ve dizenlemelere uymak
Sirket politikasidir.  Calisanlar da bu yasalara,
kurallara ve dizenlemelere uymak durumundadirlar.
Amirinizin yalnizca bu bilgilerin geregine uygun
sekilde islenmesi amaciyla acgik yetkilendirmesi
olmadan asla sirketin edindigi ya da sakladigi kisisel
verilere erisim saglama ve de baska bir Kisiye
(calisan olsun ya da olmasin) erisim imkani sunma
girisiminde  bulunamazsiniz.  Kisisel  veriler,
sayilanlarla sinirh olmamak kaydiyla Kigisel
Ozellikler, banka bilgileri, aile bilgileri ya da bir kisiye
ait tibbi bilgileri icermektedir. Sipheniz olmasi
durumunda herhangi bir islemde bulunmadan énce
Etik Uygunluk Yetkilisine danigsmaniz gerekmetedir.

C. GizLi VE OZEL BILGILERIN

KORUNMASI

isbu Bélim 4 Kisim A ve B’de belirtilen Gizli Bilgilerin
Gizliligini saglamak adina her calisan c¢alismasi
sUresince temin edilen Gizli Bilgileri korumak
durumunda olup bunlar Sirket dahilindeki yetkisiz
kisilere ya da Sirket tarafindan istihdam edilmeyen
kisilere ifsa etmemek durumundadir. Her calisan
Gizli Bilgilerin korunmasi adina 0Ozenli bir ¢aba
icerisinde olmak durumundadir. Gizli bilgilerin kasith
olmayan ifsasi kasitli ifsa kadar zararli olabilmektedir
ayni sekilde ciddi yasal sonuglar dogurabilmektedir.
Bununla birlikte tim calisanlar, Sirket tarafindan ise
alinan gecici personelin, Sirket, c¢alisanlari,
misterileri ve tedarikgileri hakkinda ya da onlardan
orgenilen  Gizli  Bilgilerin  gizliligini  koruma
yukamlalukleri konusunda agik sekilde uyariimasini
saglamak adina gereken &zeni gdstermekle
yukimladar.

idari sorumlulugu olan tiim ¢alisanlar galisanlarin ve
gegici personel bu kurallar ve de politikalar hakkinda
bilgi sahibi olmasi ve buna uymalarini saglamak
adina makul adimlari atmak durumunda olacaklardir.
Sirket ile olan calismanin birakilmasi Gzerine ve
sonrasinda higbir calisan ya da eski calisan Gizli
Bilgilerden faydalanmayacak ya da istifade



disclose Confidential Information. The following

list of DO'S and DON'TS is intended to provide

guidance to enable each Employee to comply
with the Policies stated in this Chapter.

1) DO handle all documents containing

Confidential Information carefully and DO

NOT leave in open areas or in plain sight

such as on desks, on telecopiers or

photocopiers.

2) DO escort visitors directly to their destination
and DO NOT permit access to Employee’s
offices or conference rooms where
documents are displayed or otherwise
available.

3) DO NOT discuss matters that may include
Confidential  Information in  hallways,
elevators, or away from the Company’s
premises, particularly in circumstances
where they could be overheard (such as
restaurants, taxis, trains, airplanes, hotels
and your own residence).

4) DO take extreme care whenever sensitive
materials, which may include Confidential
Information, are transmitted to persons
outside of the Company and DO accompany
such materials with appropriate labels and
covering memorandum when delivering
such materials.

5) DO take particular care of documents
created by the Company for its customers or
Employees, which are stored on computer
disks or hard drives. DO keep all computer
disks in a secure location to reduce the risk
of improper copying. DO NOT leave
sensitive data that may include Confidential
Information on a hard drive unless access to
it can be blocked.

6) DO be careful about the possible access by
unauthorized persons to information
conveyed by e- mail, voice message
services or via cellular phones. DO be
particularly careful when accessing emails
or handling documents in places where they
could be seen (such as restaurants, hotels,
taxis, trains, airplanes and your own home).

Employees who violate these Policies will be
subject to disciplinary action up to and including
immediate termination of employment; and
both Employees and former Employees may
also be subject to substantial civil
compensation claims for such violation.
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etmeyecektir. Asagida yer alan yapilacaklar ve
yapilmayacaklar listesi her bir ¢alisanin bu bdolim
dahilinde olan politikalara uymasini saglama
konusunda bir rehberlik sunma amacindadir.

1) Gizli bilgiler iceren tim belgeler dikkatli bir sekilde
tasiyiniz ve agl alanlar ya da masalar, faks
cihazlari ya da fotokopi makineleri gibi gérinur
yerlerde birakmayiniz.

Ziyaretcilere gidecekleri yere kadar eslik edip
belgelerin gdérindidl ya da bagka bir sekilde
mevcut oldugu Calisan ofislerine ya da toplanti
odalarina girmesine misaade etmeyiniz.

Yolda, asansérde ya da Sirket tesislerinden
uzakta oOzellikle (restoran, taksi, tren, ucak, otel
ve kendi ikamet ettiginiz yer gibi) kulak misafiri
olunabilecek durumlarda gizli Bilgi ihtiva eden
konulari gérasmeyiniz.

4) Gizli Bilgiler icermesi olasi hassas materyallerin
Sirketin diginda yer alan kisilere aktariimasi
aninda ¢ok dikkatli olup teslim edilmeleri aninda
bu malzemelerin geredine uygun etiket ve
acliklamalar igcermesini saglayiniz.

5) Bilgisayar disklerinde ya da tum sabit suriculer
Uzerinde saklanan galisanlar ya da musteriler igin
Sirket tarafindan hazirlanmis belgelere 6zel
ihntimamda bulunun. Uygunsuz sekilde
kopyalanma riskini azaltmak adina tim bilgisayar
disklerini givenli bir yerde saklayiniz. Onlara
yonelik erisim engellenemedikge Gizli Bilgiler
icermesi olasi hassas verileri sabit disk Uzerinde
birakmayiniz.

6) E-posta, sesli mesaj hizmetleri ya da cep
telefonlari ile aktarilan bilgilere yetkisiz kisilerce
yapilan olasi erigsim hakkinda dikkatli olunuz. E-
postalara erisim saglarken ya da (restoran, taksi,
tren, ucgak, otel ve eviniz gibi) gorulebilen
yerlerdeki belgeleri isleme alirken 0zellikle
dikkatli olunuz.

Bu politikalari ihlal eden c¢alisanlar is akdinin derhal
feshine kadar olan bir disiplin islemine tabi olacak
olup Calisanlar ve eski Calisanlar da bu ihlal
dolayisiyla 6nemli élgtide mulki tazminat taleplerine
tabi olabileceklerdir



D. Insider information

The foundation for the Company’s reputation is
its strong loyalty to customers and deep
commitment to conducting its activities in a
trusted and professional manner. To maintain
that trust, each Employee must strive to place
those interests above all else. The Company
prohibits any Employee from trading securities,
either personally or on behalf of another, while
in possession of material non-public
information, or from communicating material
non-public information to others, including, but
not limited to, Confidential Information (“Insider
Information”).

The conduct involving Insider Information is
known as “Insider Trading.” Although the law
enforcement efforts of government authorities
in the US have received the most publicity, and
the civil and criminal penalties they have
imposed on those involved in Insider Trading
are very severe, several other countries in
which the Company does business impose
similar penalties for Insider Trading.

As a matter of policy, the Company will not
tolerate Insider Trading (which includes tipping
off others) by any of its Employees, regardless
of the marketplace in which the securities are
traded or country in which the Employee
resides. While these prohibitions cover
information obtained as a result of employment
at the Company, the prohibitions also apply to
information that may have been learned
elsewhere, if the Employee knows or has
reasons to know that it came from a source who
had an obligation to maintain its confidentiality.

At times, an Employee’s knowledge about a
client’s affairs may adversely affect his or her
freedom to buy or sell a particular security, until
the Insider Information becomes public. You are
likewise prohibited from any conduct that
violates any relevant securities laws and
regulations. You are also prohibited from
presenting false information of the Company in
order to take advantage in dealing securities.

If you have any questions concerning
information that you possess which may
possibly be Insider Information, or with respect
to any laws and regulations that may be
relevant to Insider Trading, please review and
clarify them with your supervisor or the Ethics

Compliance Officer. Employees who violate
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D. ICERIDEN OGRENILEN BiLGi

Sirketin itibarinin tesisi, kuvvetli misteri bagliligr ve
de faaliyetlerini glvenilir ve profesyonel sekilde
yuritme taahhidiine bagh olmaktadir. Bu glvenin
korunmasi icin herbir ¢alisanin bu menfaatleri her
seyin  Uzerine tasima c¢abasinda olmasi
gerekmektedir. Sirket, c¢alisanlarin kamuya acik
olmaya bilgilere sahip olmalari durumunda sahsen
ya da bagka birisi adina menkul kiymet ticaretinde
bulunmasini ya da Gizli Bilgiler dahil bunlarla sinirh
olmaksizin kamuya acik olmayan o&zel bilgileri
baskalarina iletmesini yasaklamaktadir (“iCERIDEN
OGRENILEN BILGI").

ICERIDEN OGRENILEN BILGIye yénelik davranis
“icerden ogrenenlerin ticareti” olarak da
bilinmektedir. Birlesik Devletler’deki  resmi
makamlarin yasa uygulama c¢abalari aleniyet
kazanip iceriden 6grenenler ticaretine kariganlara
uygulanan adli cezalar ¢ok ciddi boyutta olmakla
beraber sirketin is yaptigi cesitli Ulkelerde de
iceriden Ogrenenler ticareti icin benzeri cezalar
uygulanmaktadir.

Politika geregi Sirket, menkul kiymet ticaretinde
bulunulan piyasaya ya da Calisanin ikamet ettigi
Ulkeye bakilmaksizin Calisanlardan herhangibi biri
tarafinca yapilan (digerlerine tiyo verilmesi dahil)
iceriden 6gdrenenler ticaretine tolerans
gOstermeyecekti. Bu yasaklamalar, sirketteki
¢alismanin bir sonucu olarak elde edilen bilgileri
kapsarken,  Calisanin  gizliliginin ~ korunmasi
yukdmlulugine sahip bir kaynaktan geldigini ya da
bilmesi icin nedenlere sahip oldugu durumda bagka
yerden o6grenilmis olmasi olasi bilgiler icin de
gecerlidir.

Calisanin bir muasterinin igleri hakkinda edindigi bilgi,
iceriden 6grenilen bilgi kamuya acik hale gelene dek
belli bir menkulli alip satma 6zgurligini olumsuz
etkileyebilecektir. Bu sekilde sizlerin de bu gibi
menkul kiymet yasalari ve dizenlemelerini ihlal eden
davraniglarda bulunmaniz yasaktir. Bununla birlite
menkul kiymet aligverisinde avantaj yakalamak
adina sirkete ait yaniltict bilgiler sunmaniz da
yasaktir.

iceriden 6grenilen bilgi olmasi olasi bilgiler hakkinda
ya da iceriden Ogrenenler Ticaretine iliskin yasalar
ve duzenlemeler konusunda sorulariniz olmasi
halinde, litfen bunu amiriniz ya da Etik Uygunlik
Yetkilisi ile goriserek agikliga kavusturunuz. Bolim
D’de belirtilen politikalari ihlal eden calisanlar is
akdinin derhal feshine kadar bir disiplin cezasina tabi



these Policies stated in this Section D will be | olacak olup birgok yargi sahasinda ciddi adli ve
subject to disciplinary action up to and including | hukuki cezalara tabi olmalari da muhtemeldir.
immediate termination of employment and are

also likely to be subject to severe civil and

criminal penalties in multiple jurisdictions.
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5. Intellectual property rights

Patents, copyrights and other valid intellectual
property rights are protected under applicable
laws giving its owner the right to enjoin
infringement and recover damages. You shall
not use valid intellectual property of any other
party including that of the Company without
authorization by its owner, the Company or
those with the authority to do so. Obtaining
confidential and proprietary information of a
third party in an improper way or in breach of a
confidentiality obligation with a third party may
violate unfair competition laws and regulations
and expose the Employee and the Company to
injunctions and damages. If you have any
questions concerning the Policies stated in this
Chapter, laws and regulations concerning
intellectual property rights, you shall review and
clarify them with the Ethics Compliance Officer.

Employees who violate the Policies stated in
this Chapter are subject to disciplinary action
up to and including immediate termination of
employment, as well as civil penalties and, in
certain cases, even criminal sanctions.

Any work created, invention conceived or
reduced to practice or other such intellectual
property developed by an Employee in the
course of the Employee’s performance of his or
her job responsibilities, or during the
Employee’s work hours, or on the Company’s
premises, or with any of the Company’s
resources or that is in any way related to the
business of the Company, shall be promptly
disclosed to the line manager and shall be
assigned to the Company. The Employee shall
execute such written instruments and do other
such acts as may be necessary in the opinion
of the Company or its counsel to secure the
Company’s rights in such intellectual property.
The Company’s managing director, after having
received authorization from the relevant
regional legal department, may, at its sole
discretion, waive the Policies on behalf of the
Company stated in this paragraph upon the
written request by the Employee.
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5. Fikri Miilkiyet Haklar

Patentler, telif haklari ve dider gecerli fikri
milkiyet haklari, sahiplerine ihlalleri
engellenme ve tazminat alma hakki veren
yururlikteki kanunlar uyarinca korunurlar.
Sirketin gecerli fikri milkiyeti dahil olmak Gzere
diger higbir tarafin gegerli fikri mulkiyetini
sahibinden, Sirketten veya verme yetkisi olan
kisi veya kurumlardan verilen yetkilendirme
olmaksizin kullanamazsiniz. Uygun olmayan
sekilde veya Gglncu bir tarafin gizlilik
yukdmlulugina ihlal ederek gizli bilgileri ve fikri
mulkiyeti elde etmek haksiz rekabet kanunlarini
ve mevzuatini ihlal edebilir ve Calisan ile Sirketi

mahkemelerin tedbir kararlarina ve
tazminatlara maruz birakabilir. Eger bu
Bolimde belirtilen Politikalar, fikri milkiyet

haklari ile ilgili kanunlar ve mevzuat hakkinda
herhangi bir sorunuz varsa, bunlari Etik Uyum
Gorevlisi ile gozden gegirebilir ve acikliga
kavusturabilirsiniz.

Bu Bolumde belirtilen Politikalari ihlal eden
Calisanlar, para cezalarinin yaninda is
s6zlesmelerinin hemen sonlandiriimasi dahil
olmak Uzere disiplin islemine maruz kalirlar ve
bazi durumlarda cezai yaptirmlara bile
ugrayabilirler.

Bir Calisan tarafindan is yikimliliklerini yerine
getirirken veya Calisanin c¢alisma saatleri
esnasinda veya Sirketin tesisleri dahilinde veya
Sirketin kaynaklari kullanilarak veya Sirketin
ticari isleriyle herhangi bir sekilde iligkili olarak
yapilan herhangi bir is, vyapilan veya
uygulamaya konulan herhangi bir bulus veya
bu tdr fikri mulkiyet, ivedilikle bdlim muduarine
bildirilecek ve Sirkete tahsis edilecektir.
Calisan, Sirketin bu fikri mulkiyet Uzerindeki
haklarini glivenceye almak igin, Sirketin veya
avukatinin goérisine gore gerekli olabilecek
yazili belgeleri dolduracak veya diger eylemleri
yerine getirecektir. Sirketin sorumlu mudird,
ilgili  bodlgesel hukuk biriminden gelen
yetkilendirmeyi aldiktan sonra, yalnizca kendi
takdirine bagl olarak Calisanin yazil talebi
Uzerine Sirket adina isbhu maddede belirtilen
Politikalardan feragat edebilir.



6. Environment, health and safety

A. Environment, health and safety policy

The Company is committed to environmental,
health and safety protection for its Employees,
customers, suppliers, neighbors and others
who may be affected by its products or
activities. This policy also applies to our
factories, research laboratories and every other
facility within the control of the Company. Our
commitment not only complies with legal
requirements, it is intended to surpass them.

The laws mentioned in this Chapter are only for
examples and do not constitute an exclusive list
of applicable environmental, health and safety
laws. Employees are required to review and
clarify their understanding of all applicable laws
and regulations with the Ethics Compliance
Officer to ensure their understanding and
compliance.

B. Environmental laws

National and local environmental laws regulate
the emission of pollutants into the atmosphere,
the discharge of pollutants into surface and
underground waters and the handling and
disposal of wastes.

The Company’s policy is to ensure that the
Company and Employees follow these laws
and regulations and comply with all aspects
involved.

C. Safety and health laws

Health and Safety must always come first and
all staff must follow the Company’s Health &
Safety Policy, as well as all applicable laws and
regulations.

D. Penalties

The laws and regulations in this area are
complex, and violation can result in severe
criminal and civil penalties for the Company
and also for individuals. Criminal penalties
including imprisonment can be imposed for
knowingly, or in some cases even negligently,
violating standards or making false statements.

If you learn from any source that material
bought, used, stored, manipulated,
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6. Cevre, Saglik ve Giivenlik
A. Cevre, Saghk ve Giivenlik Politikasi

Sirket  Calisanlari, musgterileri, tedarikgileri,
komsulari ve Grtnlerinden veya faaliyetlerinden
etkilenebilecek digerlerinin gevre, saglik ve
glvenlik ile ilgili korunmasina kendisini
adamistir. Bu politika fabrikalarimiza, arastirma
laboratuvarlarimizca ve Sirketimizin
kontrolinde olan diger butin tesislere
uygulanir. Taahhidimiz vyalnizca yasal
gereksinimlere uymakla kalmaz, ayni zamanda
bunlarin 6tesine gecmeyi amaglar.

Bu Bolimde bahsi gegen kanunlar yalnizca
Ornek olarak verilmis olup uygulanabilir olan
cevre, saghk ve guvenlik kanunlarinin
minhasir bir listesini teskil etmez. Calisanlar,
anlayislarini ve uyumlarini temin etmek igin,
Etik Uyum Gorevlisi ile uygulanacak kanunlari

ve mevzuati anlamig olduklarini gdzden
gecirmek ve netlestirmek zorundadir.

B. Cevre Kanunlari

Ulusal ve vyerel c¢evre kanunlari Kirletici
maddelerin atmosfere salinmasini, kirletici
maddelerin  ylzey ve vyer alti sularina

bosaltilmasini ve atiklarin muamele gérmesini
ve elden ¢ikariimasini diizenler.

Sirketin politikasi, Sirketin ve Calisanlarinin bu
kanunlari ve mevzuati takip etmesini ve ilgili
biatin yo6nlerine bunlara uymasini temin
etmektir.

C. Giivenlik ve Saghk Kanunlar

Saglik ve Givenlik her zaman en bagsta gelmeli
ve bitin personel, yururlikteki kanunlar ve
mevzuat ile birlikte Sirketin Saglhk ve Guvenlik
Politikasina uymalidir.

D. Cezalar

Bu alandaki kanunlar ve mevzuat karmasiktir
ve bunlarin ihlali hem Sirket i¢in, hem de
bireyler igin ¢ok ciddi hapis ve para cezalari ile
sonuglanabilir. Hapis cezasi dahil olmak Uzere
para cezalari bilerek veya hatta bazi
durumlarda bilmeden standartlar ihlal etme
veya yanlis beyanlarda bulunma sebebiyle
uygulanabilir.

Eger, herhangi bir kaynaktan Sirket tarafindan
satin alinan, kullanilan, depolanan, degistirilen,



manufactured, processed or distributed by the
Company presents potential risk of injury or
damage to health or the environment or if you
are faced with an environmental, health or
safety issue, you must contact the QHSE
Officer immediately.

E. Guiding Principles

The Company is committed to continuous
improvement of its facilities toward the ultimate
goal of zero accidents, illnesses, waste and
environmental incidents. The Company will
develop and implement environment, health
and safety plans for facilities under its control
using good management practices consistent
with the following principles:

1) Provide all Employees with a safe and

healthy workplace.

2) Operate facilities so as to prevent harm to
public health and the environment, to
conserve energy, water and raw materials,
and to make a positive contribution to the
surrounding community.

Assure that products can be produced,
distributed, used and disposed of safely and
advise customers on their safe use and
handling.

4 Engage all key interested parties in a dialog
with respect to facility activities and
appropriately respond to any concerns.

5) Promptly alert potentially affected persons to
the known or reasonably foreseeable
hazards of raw materials, products, by-
products and activities, and inform them
about proper protective measures.

6) Work with others to resolve problems
created by handling or disposal of
hazardous substances.

7) Contribute to the public's understanding and
management of any significant risks arising
from products or activities originating in
Company facilities.

8) Train, equip and support all Employees in the
management and implementation of
environmental, health and safety activities.

9) Contribute to the development of responsible
and cost-effective governmental standards,
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uretilen, igleme tabi tutulan veya dagitilan
malzemelerin potansiyel olarak yaralanma
veya sagliga veya cgevreye zarar verme riski
oldugunu 6grenirseniz veya gevre, saglik veya
guvenlikle ilgili bir husus ile karsilasirsaniz,
ivedilikle QHSE  Gorevlisi ile irtibata
gecmelisiniz.

E. Yol Gésterici Ilkeler

Sirket, nihai hedef olan sifir kaza, hastalik, atik
ve c¢evresel olay hedefine ulagsmak igin
tesislerini surekli olarak gelistirmeye kendisini
adamistir.  Sirket asagidaki prensipler ile
uyumlu olarak, iyi yonetim uygulamalarini
kullanarak, kontroli altinda bulunan tesisler igin
cevre, saglk ve glvenlik planlarini gelistirecek
ve uygulayacaktir:

1) Bitin Calisanlara glvenli ve saglikli bir
isyerinin saglanmasi.

2) Kamu sagligina ve ¢evreye zarar verilmesini
Onleyecek, enerjiyi, suyu ve hammaddeleri
koruyacak ve komsu topluluklara olumlu bir
katki yapacak sekilde tesislerin isletiimesi.

3) Urdinlerin glvenli bir sekilde
uretilebilmesinin, dagitilabilmesinin,
kullanilabilmesinin ve elden
¢ikarilabilmesinin saglanmasi ve
musterilere Urlnlerin guvenli kullanimi ve
kullanimllar konusunda taviyelerde
bulunulmasi.

4) Tesis faaliyetleri ile alakali, ilgili butin
taraflarin bir diyalog igine sokulmasi ve
blatin endiselere uygun sekilde cevap
verilmesi.

5) Potansiyel olarak etkilenen insanlarin
hammaddeler, urlnler, yan drunler ve
faaliyetlerin bilinen veya makul olarak
ongorulebilir zararlarindan ivedilikle
haberdar edilmesi ve onlara uygun
koruyucu tedbirlerin bildiriimesi.

6) Tehlikeli maddelerin isleme tabi tutulmasi

veya elden cikarilmasi sebebiyle ortaya
¢ikan problemleri ¢ézmek icin digerleriyle
beraber galisiimasi.

7) Sirketin tesislerinden kaynaklanan drinler
veya faaliyetlerden meydana gelen butin

onemli risklerin  kamuoyu tarafindan
anlasilmasi ve ydnetiimesine katkida
bulunulmasi.

8) Butun Calisanlarin cevre, saglik ve guvenlik
faaliyetlerinin yodnetilmesinde ve
uygulanmasinda egitilmesi, donatilmasi ve
desteklenmesi.

9) Cevre, saglik ve guvenlik ile ilgili sorumlu ve
disik  maliyetli resmi  standartlarin,



laws and regulations concerning the
environment, health and safety and
cooperate in such matters with all levels of
government.

F. Implementing the Policies

In order to effectively initiate, improve and
sustain growing environment, health and safety
performance expectations, a management
system that defines requirements and strives
for 100% compliance to those requirements will
be implemented at each Company facility. This
management system includes the elements of:

1) Management commitment/leadership

The Company's concern and responsibility for
environment, health and safety begin with the
Board of Directors. Each and every level of
management must be actively involved and
committed to the letter and spirit of this Policy.

2) Planning
The Company is responsible for planning and
implementing its activites in a manner
consistent with the Policies and its guiding
principles.

3) Objectives

Specific objectives and targets will be
established and measured for key
environment, health and safety areas, including
pollution prevention, regulatory compliance,
safety and health performance, and other
activities addressed in Section “E. Guiding
Principles” of this Chapter.

4) Monitor and assess

The Company is responsible for monitoring and
assessing its operations to ensure that Policies,
objectives and targets are met. The Company's
Board of Directors will utilize formal audits to
periodically assess and verify compliance with
requirements.

5) External affairs and accountability

The Company accepts its responsibility to
cooperate with all levels of government. In this
regard, the Company will make special efforts
to be aware of legislative proposals and to
make the Company's position on relevant
environmental, health and safety matters
known to legislators and other public officials.
Further, as a responsible corporate citizen, the
Company will contribute to the development of

effective regulations in the environmental,
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kanunlarin ve mevzuatin geligtiriimesine
katkida bulunulmasi ve bu hususlarda her
tlrli resmi merci ile is birligi yapiimasi.

F. Politikalarin Uygulanmasi

Gittikge artan ¢evre, saglik ve glvenlik
performans beklentilerini etkin bir sekilde
baglatmak, gelistirmek ve sirdiurmek igin,
gereksinimleri tanimlayan ve bu
gereksinimlere %100 uyumu hedefleyen bir
yonetim sistemi her bir Sirket tesisinde
uygulanacaktir. Bu yénetim sistemi asagidaki
unsurlari icerir:

1) idarenin taahhidi / liderligi

Sirketin, g¢evre, saglik ve guvenlik ile ilgili
endisesi ve sorumlulugu Yoénetim Kurulu ile
baslar. Yénetimin her bir seviyesi aktif olarak
isbu Politikanin lafzi ve ruhu ile aktif olarak
mudahil olmali ve bagh bulunmaldir.

2) Planlama

Sirket Politikalarnt ve yol gosterici ilkeleri ile
uyumlu bir sekilde faaliyetlerini planlama ve
uygulamaktan sorumludur.

3) Hedefler

Kirliligin énlenmesi, mevzuata uyma, guvenlik
ve saglik performansi ve igbu Kismin “E. Yol
Gosterici ilkeler” isimli Bolimde ele alinan diger
faaliyetler dahil olmak lizere, basta gelen gevre,
saglik ve glvenlik alanlari igin belirli hedefler ve
amagclar belirlenecek ve olgllecektir.

4) izleme ve Degerlendirme

Sirket, Politikalarin, hedeflerin ve amaglarin
karsilanmasini temin etmek igin faaliyetlerini
izlemekle ve degerlendirmekle sorumludur.
Sirketin Yonetim Kurulu, gereksinimlere uyumu
periyodik olarak degerlendirmek ve teyit etmek
icin resmi denetimler yapacaktir.

5) Dis ligkiler ve Hesap Verebilirlik

Sirket devletin butlin kuruluslari ile is birligi
yapma sorumlulugunu kabul eder. Bununla ilgili
olarak, Sirket yasa tasarilarindan haberdar
olmak ve Sirketin ilgili cevre, saglk ve guvenlik
konulari  hakkindaki pozisyonunun kanun
yapicilar ve diger kamu gorevlileri tarafindan
bilinmesini saglamak igin 6zellikle gayret sarf
edecektir. ilaveten, sorumlu bir tizel kisilik
olarak, Sirket ¢evre, saglik ve guvenlik
konularinda etkin mevzuatin gelistiriimesine



health and safety areas.

6) Compliance

Each Employee is obligated to comply with the
Policies stated in this Chapter. Employees who
violate these Policies will be subject to
disciplinary action up to and including
immediate termination of employment.
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katkida bulunacaktir.

6) Uyum

Her bir Calisanin isbu Boélimde belirtilen

Politikalara uyma yUkUmluligid vardir. Bu
Politikalari  ihlal  eden  Caliganlar, is
s6zlesmesinin hemen sonlandiriimasi dahil

olmak Uzere, disiplin islemine maruz kalacaktir.



7. Improper Payments

The Company specifically prohibits offering,
giving, soliciting, or receiving any form of bribe
or kickback, directly or through someone else.
These are criminal acts and can result in
criminal prosecution of both the individual
involved and the Company. Personal funds or
resources may not be used to do that what
otherwise prohibited.

As a general rule all gifts to federal, state or
municipal employees or other public officials
are forbidden. In those infrequent instances
when it may be customary and lawful to give
such a gift, its appropriateness must be
discussed with your supervisor or the Ethics
Compliance Officer. Any gift provided under
these circumstances must be of minimal value
and must be given in an open and aboveboard
manner and only within the limits of what has
been pre-authorised by the ECO and the
Company’s managing director.

With respect to public officers, it is not
necessary that the item be given with the intent
to influence that public officer to constitute a
violation of law. The law also prohibits the
bribery of foreign public officers and individuals
working for private organizations, such as
competitors, suppliers and customers. The
Company is an affiliate of other Sumitomo
Chemical group companies and therefore
subjected to many different laws. Even where
local laws may not deem a payment as illegal,
laws of these other jurisdictions in which the
group operates might deem those payments
illegal and might extend to the Company and its
employees. Please also see Chapter 10.
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7. Uygun Olmayan Odemeler

Sirket dzellikle her tarll risvetin veya bahsisin
dogrudan veya dolayh bir sekilde baskasina
teklif edilmesini, verilmesini veya baskasindan
alinmasini 6zellikle yasaklar. Bunlar sug teskil
eden eylemler olup hem bunlara bulasan
kisilerin hem de Sirketin ceza takibine ugramasi
ile sonuglanabilir. Kisisel fonlar veya kaynaklar
diger turli yasaklanan eylemlerin yapilmasi igin
kullanilamaz.

Genel bir kural olarak, federal, eyalet veya

belediye calisanlarina veya diger kamu
gorevlilerine verilen bitin hediyeler
yasaklanmigtir. Bir hediyenin verilmesinin

adetlere uygun ve kanuni olabilecegi nadir
durumlarda, hediyenin uygunlugu muduriniz
ile veya Etik Uyum Gorevlisi ile mizakere
edilmelidir. Bu tur durumlarda verilen batin
hediyeler asgari dederde olmali ve agik ve
yasal sekilde ve yalnizca ECO ve Sirketin idari
muduri tarafindan 6nceden onaylanan sinirlar
dahilinde verilmelidir.

Kamu gorevlileriile ilgili olarak, kamu goérevlisini
etkilemek amaciyla verilen nesnenin kanunun
ihlal edilmesini teskil etmesi gerekli degildir.

Kanun ayni zamanda yabanci kamu
gorevlilerine ve rakipler, tedarikciler ve
masteriler gibi 6zel girketler icin c¢alisan

bireylere de riisvet verilmesini yasaklar. Sirket
diger Sumitomo Chemical grup sirketlerinin bir
istirakidir ve bu sebeple birgok farkh kanuna
baglidir. Yerel kanunlar bir 6demeyi yasadisi
olarak kabul etmese bile, grubun faaliyet
gosterdigi diger yargi alanlarinin kanunlari bu
O0demeleri yasadigi olarak kabul edebilir ve bu
kurallar Sirkete ve galisanlarina tesmil edebilir.
Latfen Boélim 10’a da bakiniz.



8. Political contributions

It is the policy of the Company that all
Employees comply with all campaign finance
and ethics law. Company Policies prohibit the
use of Company funds, assets, services or use
of facilities, on behalf of a federal political party,
candidate, or committee.

The Company is prohibited from compensating
or reimbursing any Employees or individuals
associated with the Company, in any form, for
a political contribution that these persons intend
to make or have made.

The Company’s policy is not intended to
discourage or prohibit any Employee or
individual associated with the Company from
voluntarily making personal political
contributions, from participating in the political
process on their own time and their own
expense, from expressing their own personal
views on legislative or political matters, or from
otherwise engaging in political activities, but
these must never be done on behalf of the
Company. In doubt, Employees should discuss
with the ECO.
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8. Siyasi Bagislar

Batun Calisanlarin siyasi kampanyalari finanse
etme ve etik kanunlarina uymasi Sirketin
politikasidir. Sirket Politikalar Sirketin fonlarini,
varliklarini, hizmetlerini veya tesislerinin federal
bir siyasi parti, aday veya komite adina
kullaniimasini yasaklar.

Sirketin herhangi bir Calisani veya Sirketle
iligkili olan bir bireyleri herhangi bir sekilde bu
kisilerin yapma niyetinde oldugu veya yapmis
oldugu bir siyasi bagis icin tazmin etmesi veya
ddemede bulunmasi yasaktir.

Sirketin politikasi, herhangi bir Calisanin veya
Sirket ile iligkili olan kiginin génulli olarak sahsi
siyasi bagis yapmaktan, bos zamanlarinda ve

maliyetini kendilerinin Ustlenmesiyle siyasi
sureclere  katilmaktan, yasal ve siyasi
konularda kendi kisisel gorislerini ifade
etmekten veya diger sekillerde siyasi

faaliyetlere katiimaktan vaz gecirme veya
yasaklama amacinda degildir fakat bunlar
hicbir zaman $irket adina yapilmamalidir.
Suphe duyulmasi halinde, Calisanlar ECO ile
bu hususlari mizakere edebilirler.



9. Record keeping

Company business records must always be
prepared accurately and reliably and stored
properly. The law also requires that the
Company keep books, records and accounts
which accurately and fairly reflect all
transactions and disposition of assets of the
Company. All transactions must be executed
only in accordance with management’s general
or specific authorization. The Company’s
books, records, and accounts must reflect,
accurately and fairly and within the Company’s
normal system of accountability, all
transactions of the Company and all other
events that are the subject of specific regulatory
record keeping requirements.

All transactions must be recorded as necessary
or appropriate to permit the preparation of
financial statements in conformity with
generally accepted accounting principles and
other applicable rules, regulations, and criteria
and to ensure full accountability for all assets
and activities of the Company. All of the
Company’s assets and liabilities must be
recorded in the regular books of the Company.
Under no circumstances may there be any
unrecorded fund or asset of the Company
regardless of the purpose for which the fund or
asset may have been intended, or any improper
or inaccurate entry knowingly made on the
books and records of the Company.

No payment on behalf of the Company may be
approved or made with the intention,
understanding, awareness or reasonable
concern that any part of the payment is to be
used for any purpose other than that described
by the documents supporting the payments. All
receipts and disbursements must be fully and
accurately described on the books of the
Company and must be supported by
appropriate documentation properly describing
the purposes thereof.

If you have reason to believe that the
Company’s books and records are not in
accord with the foregoing requirements,
immediately report the matter to your
supervisor or the Ethics Compliance Officer.
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9. Kayitlarin Tutulmasi

Sirketin ticari kayitlar her zaman eksiksiz ve
guvenli sekilde hazirlanmali ve usuliine uygun
sekilde saklanmalidir. Kanun ayni zamanda,
Sirketin - bitiin - islemlerini  ve  elinde
bulundurdugu varliklari tam ve adil bir sekilde
yansitan defterlerini, kayitlarini ve hesaplarini
tutmasini gerekli kilar. Bitin islemler yalnizca
yonetimin genel veya belirli yetkilendirmeleri
uyarinca yapilmalidir.  Sirketin  defterleri,
kayitlari ve hesaplari, Sirketin btln islemlerini
ve mevzuatla ilgili belirli kayit tutma
gereksinimlerine bagl olan diger bitin olaylar
Sirketin - normal hesap verebilirlik sistemi
dahilinde tam ve adil bir sekilde yansitmalidir.

Batin islemler genel olarak kabul edilen
muhasebecilik prensiplerine ve yuUrurlukteki
diger kanunlara, mevzuata ve kriterlere uygun
olarak mali bilangolarin hazirlanmasina izin
vermek ve Sirketin batun varliklari  ve
faaliyetlerinin tam sorumlulugunu temin etmek
icin gerekli veya uygun olacak sekilde
kaydedilmelidir. Sirketin butin varliklari ve
yukdmlulukleri Sirketin  dlzenli defterlerine
kaydedilmelidir. Higbir durumda, fonlarin veya
varliklarin niyet edilen kullanim amacina
bakilmaksizin, Sirketin kaydedilmemis higbir
fonu veya varligi veya Sirketin defterlerinde
veya kayitlarinda bilerek yapilmis usulstiz veya
dogru olmayan higbir girdisi bulunmamalidir.

Sirket adina, 6demeleri destekleyen belgelerde
tanimlanan amaglar haricinde 6demenin
herhangi bir kisminin bagka bir amag¢ igin
kullanilacagina dair bir niyet, anlayis, vukuf
veya makul bir endiseye sahip olarak higbir
0deme onaylanamaz. Butin alindilar ve
odemeler Sirketin defterlerinde tam ve eksiksiz
olarak tanimlanmali ve bunlarin amaclarini
usuline uygun olarak tanimlayan uygun
belgeler ile desteklenmelidir.

Sirketin defterlerinin ve kayitlarinin yukarida
bahsi gegen gereksinimlere uymadigina
inanmak igin sebebiniz varsa, bu hususu
muddrinize veya Etik Uyum Gorevlisine
ivedilikle bildiriniz.



10. Foreign Corrupt Practices Act and Anti- | 10. Yabanci Yolsuzluk Uygulamalan ve
Bribery Act Riigvetle Miicadele Kanunu

Please refer to the Company’s Anti-Bribery | Litfen, Sirketin Rigvetle Micadele Politikasina
Policy. bakiniz.
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1. Legal controls on international

commerce

Export controls must be strictly followed and
checks must be made against current
regulations for new export destinations. Where
there is any reason to suspect that a supplier or
a customer might be breaching or is likely to
breach any sanction or trade embargo, you
must alert both your line manager and the ECO
immediately and they will refer the matter to the
relevant regional legal and compliance office
and, to the extent reasonably possible, freeze
the operation until approval has been received
from the regional legal and compliance office.
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Uluslararasi Ticaret Uzerindeki Yasal
Kontroller

1.

inracat kontrollerine siki sikiya uyulmalidir ve
yeni ihracat noktalarinin halihazirdaki mevzuati
ile ilgili kontrollerin yapilmasi gereklidir. Bir
tedarikginin veya musterinin herhangi bir
yaptinmi  veya ticari ambargoyu ihlal
etmesinden silphe duymak igin herhangi bir
sebep oldugunda hem midlrinizi hem de
ECO’yu ivedilikle bilgilendirmek zorundasiniz
ve mudur ile ECO bu hususu ilgili bolgesel
yasal ve uyum ofisine sevk edecek ve makul
olarak mimkin olan él¢liide bdlgesel yasal ve
uyum ofisinden onay alinana kadar operasyonu
donduracaktir.



12. Competition Law (Antitrust)

This Chapter requires a standard of conduct
that is consistent with the Company's policy to
uphold and comply with the competition laws.
Strict adherence to these standards will help
Employees and the Company avoid criminal
and civil penalties. Such adherence also will
ensure that the Company will continue to act as
a vigorous but fair competitor within the
marketplace. Employees who violate this policy
may be subject to disciplinary action up to and
including immediate termination of
employment.

A. Competition Laws

Competition laws have evolved over a period of
many years in response to a need to promote
vigorous competition at all levels of commerce.

Employees are obliged to follow strictly all
applicable competition laws and in case of any
violation will be a subject to disciplinary action
and immediate termination of employment.
Please also see the Company’s Competition
Law Manual.

1) Penalties

Every Employee must acknowledge that
compliance with the Competition laws must
be practiced in the strictest manner.
Governmental and EU sanctions for violations
of the antitrust laws can be severe, even where
the Company is not operating in the EU or in
the relevant country. A violation of the antitrust
laws may constitute a felony, subjecting
individuals to fines and possible jail sentence.

B. Guidelines

Ignoring the antitrust laws can have serious
consequences. The following list of DO'S and
DON'TS is intended to provide guidance to
enable each Employee to comply with the
antitrust laws. Not every possible circumstance
that may be encountered is discussed in this
list. Therefore, if you have any questions,
review and clarify them with the Ethics
Compliance Officer.

1) Relations with competitors

a. DON’T discuss or share our price information
with a competitor or discuss or share any
business information which might affect

prices such as marketing programs, costs,
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12. Rekabet (Anti trost) Kanunu

Bu Bolim, Sirketin rekabet kanunlarini
g6zetmesi ve uymasi igin Sirketin politikasi ile
uyumlu olan standart davranis seklini gerektirir.
Bu standartlara siki sikiya bagl kalma,
Calisanlarin ve Sirketin para ve hapis
cezalarindan kacinmalarinda yardimcli
olacaktir. Kurallara uyma ayni zamanda
Sirketin piyasada gugcli fakat adil bir rakip
olarak hareket etmeye devam etmesini
saglayacaktir. Bu politikayr ihlal eden
Calisanlar istihdam soézlesmelerinin ivedilikle
sonlandiriimasi dahil olmak Uzere disiplin
islemine tabi tutulabilirler.

A. Rekabet Kanunlarn

Rekabet kanunlari uzun vyillar i¢inde ticaretin
bltiin asamalarinda glglu rekabeti tesvik etme
ihtiyacina cevap olarak evrimlesmigtir.

Calisanlar  yururlikteki bitin  rekabet
kanunlarina siki sikiya uymakla yiukidmladir ve
herhangi bir ihlal halinde, Calisanlar disiplin
islemine ve istihdam sozlesmelerinin ivedilikle

sonlandiriimasina maruz kalacaktir. Litfen
Sirketin  Rekabet Kanunu El Kitabina da
bakiniz.

1) Cezalar

Her bir c¢alisan Rekabet Kanunlarina

uyumun en siki sekilde uygulanmasi
gerektigini kabul etmelidir. Sirket Avrupa
Birligi icinde veya ilgili Ulkede faaliyet
gbstermese bile Anti trost kanunlarinin ihlali
sebebiyle resmi ve Avrupa Birligi yaptirimlari bir
hayli agir olabilir. Anti trost Kanunlarinin ihlali
bir suc¢ teskil edebilir ve bireyleri para
cezalarina ve muhtemel hapis cezalarina
maruz birakabilir.

B. Talimatlar

Anti trést Kanunlarini ihmal etmenin ciddi
sonuglari  olabilir. ~ Asagdidaki  Yapilmasi
Gerekenler ve Yapilmamasi Gerekenler listesi
her bir Calisanin Anti trost Kanunlarina
uymasinl saglamak i¢in hazirlanmistir. Bu
listede karsilasilabilecek olan her bir muhtemel
durum tartisiimamistir. Bu yUzden, eger
herhangi bir sorunuz varsa, bunlari Etik Uyum
Gorevlisi ile inceleyip netlestiriniz.

1) Rakiplerle Olan iligkiler

a. Bir rakiple fiyat bilgilerimizi veya pazarlama
programlari, maliyetler, iskontolar, satis
hidkimleri veya kar marjlari gibi fiyatlan
etkileyebilecek higbir ticari bilgiyi tartismayin



c. DON'T discuss with competitors to divide or

d. DON'T act jointly with one or

f. DON'T discuss our future pricing, marketing

i. DO leave any conversation, meeting, call or

j-

k. DO be conservative. If you feel an activity

discounts, terms of sale or profit margins.
DON'T discuss or receive from a competitor
(directly or otherwise) the competitor’s price
information or any business information
from a competitor which might affect prices
such as marketing programs, costs,
discounts, terms of sale or profit margins.

DON'T discuss with competitors "uniform”
terms of sale, delivery, warranties or
contract provisions.

allocate customers, sectors or territories.

more
competitors to put another competitor,
supplier, customer or distributor at
disadvantage, and do not receive,
contribute or participate in blacklists of
suppliers, customers or distributors.

DON'T have any discussions with
competitors about bidding or not bidding on
any business.

or sales plans with competitors without prior
written approval of the Ethics Compliance
Officer.

DON'T share information about our
customers with our competitors and don't let
the competitors share information about
their customers with us.

DON'T make any statements regarding
prices or matters affecting prices at trade
association meetings and do not participate
in discussions where other trade association
members do.

informal gathering where any of the
foregoing topics are being discussed - and
state why you are leaving.

DO notify the Ethics Compliance Officer
immediately of any communication involving
the above topics.

might be improper, do not do it.
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. Musterileri,

veya paylasmayin. Rakibin fiyat bilgilerini
veya pazarlama programlari, maliyetler,
iskontolar, satis hiikiimleri veya kar marjlari
gibi fiyatlari etkileyebilecek higbir ticari
bilgiyi (dogrudan veya diger sekilde) bir
rakiple tartismayin veya bir rakipten
almayin.

“Tekdiize” satig, teslimat, garanti veya
s6zlesme hikiamlerini rakiplerle tartismayin.

sektorleri veya  sahalari
bolistirmek veya tahsis etmek igin

rakiplerle tartismayin.

. Bir veya birden fazla rakip ile, bir diger

rakibi, tedarikgiyi, musteriyi veya bayiyi
dezavantajl bir pozisyona koymak i¢in ortak
olarak hareket etmeyin ve tedarikgilerin,
magterilerin veya bayilerin kara listelerini
almayin, bunlara katkida bulunmayin veya
katilmayin.

. Rakiplerle ticari bir ise teklif vermek veya

vermemekle ilgili olarak hicbir tartismaya
girmeyin.

Etik Uyum Goérevlisinin 6nceden verilmis
yazili onayl olmaksizin, gelecekle ilgili
fiyatlama, pazarlama veya satis planlarimizi
rakiplerle tartismayin.

. Rakiplerimizle miusterilerimiz hakkindaki

bilgileri paylasmayin ve rakiplerimizin kendi
musterileri  ile ilgili  bilgileri  bizimle
paylasmalarina izin vermeyin.

. Ticari birlik toplantilarinda fiyatlarla veya

fiyatlar etkileyen hususlarda herhangi bir
beyanat yapmayin ve diger ticari birlik
Uyelerinin yaptigi tartismalara katilmayin.

Yukaridaki  konularin  herhangi  birinin
tartisildigi  herhangi  bir  konusmayi,
toplantlyi;, aramayr veya gayri resmi

toplantiyi terk edin ve neden terk ettiginizi
de belirtin.
Yukaridaki konulari iceren herhangi bir

iletisimle ilgili olarak Etik Uyum Goérevlisine
bildirimde bulunun.

. Muhafazakar olun. Bir faaliyetin uygunsuz

olabilecegini hissederseniz onu yapmayin.



2) Relations with customers
a.

d. DON'T extend different discounts, rebates or

f. DON'T threaten or discuss termination of a

. DO get the express written approval of the

DO act with caution when discussing
business matters with any group of
competitors (including trade associations,
consortiums, standard setting groups, joint
ventures, or buying cooperatives).

DON'T attempt to require distributors or
dealers to purchase one product (or service)
as a condition to your selling another
product or service to them.

DON'T enter into any agreement,
understanding or discussion with any
distributor or dealer that would require them
to use our goods or services exclusively

without the approval of the Ethics
Compliance Officer.
DONT enter into any agreement,

understanding or discussion with any
distributor or dealer concerning resale
prices, other terms and conditions of resale.

other price adjustments, or different terms or
conditions of sale, to competing distributors
for the same service and products without
first checking with the sales manager to
determine whether such discounts, rebates,
etc. are permissible.

DONT use marketing or advertising
programs that are unfair or deceptive.

distributor. Termination of a distributor is a
matter within the authority of the sales
manager in consultation with the operating
team.

sales manager before entering into any
agreement with any distributor or dealer
restricting their customers or the areas in
which the distributor/dealer will sell the
Company’s products.

DO get the approval of the Ethics
Compliance Officer and sales manager
before offering customer prices, terms of
sale, special marketing programs or
promotional assistance which are not made
available to all competitors of that customer.
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. Higbir

(Ticari birlikler, konsorsiyumlar, standart
olarak olusturulmus gruplar, ortak girisimler
veya satin alma kooperatifleri dahil olmak
Uzere) herhangi bir rakip heyeti ile ticari
hususlari tartisirken temkinli hareket edin.

Miisterilerle Olan iligkiler

. Bayilere veya aracilara bir triin veya hizmet

satmanizin bir sarti olarak, onlarin baska bir
Urtin (veya hizmeti) satin almalarini mecbur
kilmayin.

bayi ya da araci ile onlarin
drunlerimizi veya hizmetlerimizi minhasiran
Etik Uyum Gorevlisinin onayi olmaksizin
kullanmalarini  gerekli  kilacak  higbir
anlasmaya, mutabakata veya miizakereye
girmeyin.

Hicbir bayi veya araci ile yeniden satis
fiyatlar, yeniden satisin diger hikim ve
sartlari  ile ilgili  hi¢gbir anlasmaya,
mutabakata veya muizakereye girmeyin.

. Ayni hizmet veya Urunler igin, dnceden satis

muUdurd ile 1skontolarin, para iadelerinin ve
digerlerinin izin verilip verilmedigini tespit
etmeksizin rakip bayilere farkli i1skontolart,
para iadelerini  veya  diger fiyat
ayarlamalarini veya farkl satis hikimlerini
veya sartlarini sunmayin.

. Adil olmayan veya hileli pazarlama veya

reklamcilik programlarini kullanmayin.

Bir bayiligin  sonlandiriima  tehdidinde
bulunmayin veya bu hususu tartismayin. Bir
bayiligin sonlandiriimasi, operasyon ekibine
danisarak, satis midurinin yetkisi altinda
olan bir husustur.

. Herhangi bir bayi veya araci ile bayinin /

aracinin ~ mugterilerini  veya  Sirketin
artnlerini satacaklari sahalari sinirlayan
herhangi bir anlasmaya girmeden &nce
satis mudurdnidn agik yazili onayini alin.

. Bir masterinin batdn rakiplerine verilmeyen

masgteri fiyatlarini, satis hikUmlerini, 6zel
pazarlama programlarini  veya reklam
yardimlarini teklif etmeden dnce Etik Uyum
Gorevlisi ve satig madurdnin onayini alin.



CERTIFICATE OF ACKNOWLEDGEMENT, UNDERSTANDING AND COMPLIANCE

| certify that:

1. At least once this past year | have read the booklet entitled “Code of Ethics” that contain
Policies; as defined therein, the Company requires me to abide by. | fully understand my
responsibility to strictly comply with Code of Ethics and all of its applicable clauses including
all policies contained therein. Further, | understand that it is my responsibility to understand
and strictly comply with every applicable law and regulation, according to my position in the
Company, and | recognize that during my course of employment my failure to comply with the
Policies or failure to comply with such laws and regulations will be cause for severe

disciplinary action up to and including immediate termination of employment.

2. | have no interest that might be deemed or otherwise characterized as to be a conflict of

interest under the Policies.

3. To my knowledge | have not violated any national, local or foreign law in connection with the

Company’s business.

4. | am not aware of any Company activities that violate the Policies or any national, local or
foreign law. If | become aware of any such activities, | shall immediately so notify my

supervisor or the Ethics Compliance Officer.

5. lacknowledge that | have received and reviewed the Code of Ethics and all policies contained

therein. | have read, understand and agree above-mentioned policies, codes and procedures.

Name:
Job title:
Date:
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ONAY, MUTABAKAT VE UYUM BELGESI

Asagidaki ifadeleri tasdik ederim:

1. isbu belgede tanimlanan sekliyle, en az bir kere sirketin uymami gerekli kildigi Politikalari
iceren “Etik Kurallari” baglikh kitap¢igi okudum. Etik Kurallarina ve bu kurallar iginde bulunan
bltln politikalar dahil olmak Gzere, bu kurallarin ylrtrlikte olan bitliin maddelerine siki sikiya
bagl kalma sorumlulugumu tam olarak anladim. ilaveten, Sirketteki pozisyonuma gére,
yurlrlikteki batiin kanunlari ve mevzuati anlamanin ve bunlara siki sikiya uymanin kendi
sorumlulugum oldugunu anliyorum ve istihdamim esnasinda Politikalara uymamamin veya
bu kanunlara ve mevzuata uymamamin, istihdam sézlesmemin ivedilikle sonlandiriimasi
dahil olmak lGzere ciddi disiplin cezasina sebep olacagdini kabul ediyorum.

2. Politikalar uyarinca, g¢ikar ¢atismasi olabilecek veya diger sekilde g¢ikar ¢atismasi olarak
nitelenebilecek higbir ¢gikarim yoktur.

3. Bildigim kadariyla Sirketin ticari isleri ile baglantili olarak higbir ulusal, yerel veya yabanci
kanunu ihlal etmig degilim.

4. Politikalari veya herhangi bir ulusal, yerel veya yabanci kanunu ihlal eden herhangi bir Sirket
faaliyetinden haberdar degilim. Eger bu tir faaliyetlerden haberdar olursam muidirime veya
Etik Uyum Gorevlisine ivedilikle haber verecegim.

5. Etik Kurallarini ve icinde bulunan butiun politikalari aldigimi ve inceledigimi onaylarim.
Yukaridaki politikalari, kurallari ve prosedurleri okudum, anladim ve kabul ettim.

Isim:

Unvan:

Tarih
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